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1. IACIIOPT PABOYEN MPOTPAMMBI YUEBHOU 71
IPU3BOJCTBEHHOM MPAKTUKH
2.
1.1. O6saacTh NpUMeHeHNsI TPOTPAMMBI
Pabouas mporpamma y4eOHOW M TNPOW3BOACTBEHHOW MPAKTHKH  SIBISIETCS Pa3/eioM
OCHOBHOM mpodeccruoHaabHOM o0pa3zoBarenbHOl porpammel B cootBeTcTBUU ¢ PI'OC CIIO mo
crnenuanbHocT 51.02.03 «bubnnorekoBeeHUE.

1.2. Mecro aAucHMIVIMHBI B CTPYKTYpe OCHOBHOl  mpodeccHoOHATbHOM
0o0pa3oBaTeJIbHOM NPOrPAMMBI:

VYueOHas ¥ TNPOU3BOJACTBEHHAs TPAKTUKA SBISETCA O00S3aTEIbHBIM KOMIIOHEHTOM
npodecCHOHAIBHONM MOATrOTOBKM crneuuanucta. OHa mnpencrtaBiaser coOoil BUI ydueOHOM
JEATEIbHOCTH HENOCPEACTBEHHO OPHUEHTUPOBAHHOMN Ha (OpPMHpOBAHUE, 3aKPEIICHHUE,
pa3BUTHE NPAKTUYECKUX HABBIKOB M KOMIIETCHIIMHM B IIPOLECCE BBINOJIHEHHS ONPEICIICHHBIX
BUJOB paboT, CBsI3aHHBIX ¢ Oyaymied npodeccnoHadbHON AesTenbHOCThI0. Ilpu peanuzarnmu
IIPOrpaMMbl IIOJATOTOBKH CIIELIMAJIUCTOB CPEAHETO 3BEHA IPENyCMATPUBAIOTCS CIEAYIOLIUE
BU/JIbI [IPAKTHUK: y4yeOHasi U IPOU3BOJICTBEHHASI.

[Ipon3BosacTBEHHAs MpaKTHKa COCTOMT M3 JBYX JTaloB: MPAaKTUKU IO MPOQUIIO
CIIEUAJILHOCTH U NPEIAUIUIOMHON ITPAKTHUKH.

e VII.OO Yuebnas npaktuka (o3HakomurensHas) [IM.01 - MJIK 01.01.
e [II1.00 ITpousBoacTBeHHass mpakTuka (1Mo npodwmiro crnenuaabHocty) [IM.01 - MK
01.01, MJIK 01.02, MJIK 01.03. TIM.03 - MZIK 03.01

e [IJII1.00 I[TpousBoacTBeHHas npakTuka (mpeaaumiomuas) [IM.04-MJIK 04.01.
[IM.02. - MJIK 02.01.

1.3. lesn u 3a0a4uM y4eOHOI U MPOU3BOJACTBEHHON MPAKTHKH.

Hemn: BaxHoit wnenpto yueOHONM W NPOM3BOJACTBEHHOW TNPAKTUK SBISETCS —
(dbopMUpOBaHNE NMPAKTUYECKOTO OIbITa OMOIMOTEKaps B TEXHOJOTMYECKOM, OpraHM3aliOHHO-
yIpaBJIEHYECKOH, KyJIbTYpHO-JA0CYTrOBOM M HH(OPMAIIMOHHON JeATeNbHOCTH OHOIMOTEK ¢
LEeNbl0  MPUOOPETEHHS  COLMAIbHO-TMYHOCTHBIX, MPO(EeCCHOHATBHBIX KOMIIETEHIIHH,
HE0O0XO0IUMBIX JUIs paboThl B podecCHoHaIbHOM chepe.

1.3.1. llenp  yyeOHOM TpakTUKW -  [pUOOpeTeHHne OoOydarolMMUCS  OMbITa
MPaKTUYECKON paboThI O Ipodeccuu.

3agaun y4eOHOM NPAKTHKH

® pacuiMpeHue 3HaHUK Oynyuiero Oubnuorekaps O (GOPMUPOBAHUU OMOIMOTEUHBIX
(GOHIOB,  AHATUTHKO-CUHTETHUECKOW  00paboTKe JOKYMEHTOB, MX XpaHEHHIO,
MH(OPMALIMOHHOM U CIIPaBOYHO-0MOIMOrpapuueckoM o0CITyKMBAaHUH 110JIb30BaTENEH;

® HAaKOIUIEHHWE M pacIIMpeHHe JHYHOTO OIbITa B paboTe B KOJUIEKTHBE, B OpraHU3alluu
JIOCYTOBBIX MEpOIpHUATUH, B oOecredeHuu IuQQepeHIIMPOBAHHOTO 0O0CTYKUBaHUS
MoJIb30BaTeNe, B  HCIOJIB30BAHWHM KOMMYHHUKATHBHBIX M  HH(OPMAaLMOHHBIX
TEXHOJIOTHI;

e (QopmupoBaHuEe NPOPECCHOHANTBHO-3HAUUMBIX KauecTB JIMYHOCTH OuOIMOTEKaps,
OpPraHU3aTOPCKUX, KOMMYHUKATUBHBIX CIIOCOOHOCTEH;



e MpuOOpEeTeHHE HABBIKOB JOCYTOBOM M BOCIIMTATENLHON pabOThl B OMOIHOTEKE;
® O03HAKOMJICHHE C TEXHOJOTHSIMH, METOAAaMH, NpPHUEMaMH W CpEICTBaMH pabOTHI
COBPEMEHHOTI'0 PYKOBOJIUTENSI OMOINOTEKH.

1.3.2. Llenp npou3BOACTBEHHON NPAKTHKU -  3aKPEIUIEHUE  TEOPETHUECKUX
3HaHUH, MOJyYeHHBIX BO BpeMs AayJUTOPHBIX U CaMOCTOSATENBHBIX
3aHATUH, Y4eOHOH NPAKTUKHU, IyTeM HEMOCPEACTBEHHOTO Yy4acTus
CTyA€HTa B  JI€ATEIbHOCTH oubsmorexu, npuodpereHue
npoeCCUOHATbHBIX YMEHUN 1 HAaBBIKOB.

33}13‘[“ HpOHSBOL[CTBeHHOﬁ NMPpaKTUKHU:

o 3aKpeIUICHUEe TCOPETHUYSCKUX 3HAHUM B 001acTH OHOJIMOTEKOBEICHUS,
oubnmuorpadoBeneHNsT W OpraHW3ali OMOIMOTEYHBIX (OHIOB M KATaJIOIOB,
HOJTYYEHHBIX TPH U3yYCHUH 0A30BbIX M CHECIUATBHBIX IUCIUILINH,

o pa3BUTHE M HAKOIUICHHE CIEHHAIbHBIX HABBIKOB, H3yYCHUE M yJYacTHE B
pa3paboTKe OpraHU3allMOHHO-METOJAUYCCKMX W HOPMATHUBHBIX JIOKYMEHTOB ISt
pelIeHuUs OTACIbHBIX 3a/1a4ax M0 MECTY IMPOXO0XKICHUS MPAKTHKH;

. npuoOpeTeHre IMPaKTUYECKMX HaBBIKOB IPU  ONpEIENCHUM  3ajad
npoeCCHOHATBPHOTO U JIMYHOCTHOTO pa3BUTHS B Oynymieid mpodeccuoHanbHOM
JEATEIIbHOCTH ;

e puoOpeTeHne MPaKTUIECKUX HABBIKOB B Oy/yIiei npoecCHOHAIBHOMN IESITENbHOCTH B
paboTe ¢ METOIUYECKOM TOKyMEHTaluen

CdopmupoBars npoeccnoHaIbHO 3HAYMMbIE YMEHHUSA:

--OCYILECTBIIATh NPO(PECCHOHATBHO-TIPAKTUUYECKYIO JESITEIbHOCTD;

--BECTH OMOIMOTEYHOE 00CITYy)KUBAaHHE PA3TUIHBIX KaTETOPHUI MOJIb30BATENICH;

--IIOHUMATh POJIb U MECTO BBHIMOIHIEMBIX MPOLIECCOB B OOIIEM TEXHOJIOTMYECKOM IHKIIE;
--IIPOSIBJIATH CAMOCTOSITENIFHOCTD TPH MPUHATUH PEIISHUH B TpodecCHOHATBHOH cdepe;
--XapaKTepu30BaTh Mporecc HHPpopMaTU3auu OMOINOTEK;

--aHAJIM3UPOBATh M TPHUMEHSATh Ha TPAKTUKE Pa3IUYHbIC BHUIBI W THITBI HH(MOPMAITMOHHBIX H
6ubnuorpadguueckux U3AaHuH;

--BBITIOJIHSATH OCHOBHBIE MTPOIECCHI M OTIEpaIiH M0 (JOPMUPOBAHUIO, BEICHUIO U UCTIOIH30BAHUIO
B OubnmorpaduueckoM o0CTyKUBAaHUM YacTel crpaBOYHO-OMOIMOrpaduyecKkoro anmnapara;
--OpTaHU30BBIBATH MHPOPMAIMOHHYIO CPEly C YIETOM COBPEMEHHBIX TPEOOBAHUH M CTICITU(PUKI
OMOINOTEKH;

--aHAJIM3UPOBATh JOKYMEHTBI JJIsl COCTaBlIeHUs! Oubnunorpaduyeckoil 3anucy;

--UH/IEKCHPOBaTh (CUCTEMATU3UPOBATh U MPEAMETHU3UPOBATh) JOKYMEHTHI U 3aIIpOCHI;
--HUCIOJIb30BaTh PA3JIMYHbIE (OPMBI U METOAbl MH(POPMHUPOBAHUS MOJIb30BATENIEH O CUCTEME
KaTaJIOrOB U KapTOTEK;

--MOJIETNPOBATh, KOMIUIEKTOBATh, YIYUTHIBATh U XPAHUTH OMOIMOTEUHBIH (HOH]T;

--(hopMHUpPOBATH UH(POPMALIMOHHEIE, KOMMYHHKaTHBHBIE, OpraHu3aTOpPCKHe U
UCCIIEIOBATEIILCKIE KOMIIETCHITUH

CdpopMupoBath 0CHOBBI IPO¢ecCHOHATBHBIX 3HAHMIA:

--TUIOJIOTHIO YyuTaTesneil u crenuduky paboThl ¢ HUMU;



--T€XHOJIOTHIO, (POPMBI U METO/IBI PAOOTHI OMOIMOTEYHOTO 00CTYKUBAHUS TTOJIH30BATENICH;
--OCHOBHBIE (POPMBI U METOABI pabOTH OMOINOTEK C IETHMH, IOJPOCTKAMU U IOHOIIECTBOM;
--OlpeNeiecHue W OTIMYUTEIbHbIE TPH3HAKK OCHOBHBIX (opm Oumbimorpaduyeckoit
uHpopmanuu, nHHOpMaAIMOHHO-O0nOIMorpaduyeckux pecypcoB, OubIorpaduuecKkoil HayKH;
--COBpEMEHHYI0  MHGOpMAIMOHHYI0  HHpacTpykTypy Oubmuorpapum B Poccmiickoit
denepaunu;

--TUTIOJIOTHIO OUOIHOrpaduIecKux MOCOOHUH;

--OCHOBHBIE BH/IBI U TpoLIeCCH Oubnmorpaduyeckoit paboThI;

--BUIbI ¥ (DOPMBI KaTaJIOTOB;

--COCTaB M (YHKIMU CHUCTEMBI KAaTaJIOrOB OMOIMOTEKHM M OCHOBHBIE IMPOIECCH OpraHU3allHH,
BEJICHUS M PEIaKTUPOBAHUS KaTajIoroB;

--00BEKTHI, MCTOYHHUKHA M METOJIUKY COCTABJICHHS OJHOYPOBHEBOIO, MHOT'OYPOBHEBOTO H
AHAIUTUYECKOT0 OMOIMOrpaduueckoro OonucaHus;

--3aJ1a4¥, IPUHLIUIIBI ¥ TIPaBHJIa HHICKCUPOBAHUS JOKYMEHTOB;

--COCTaB U CTPYKTYpy OMOIMOTEUHBIX (POHJIOB;

--OCHOBHBIE MPOLIECCH OPMHUPOBAHUS OUOINOTEUHBIX (POH/IOB.

3axayu Npou3BOJACTBEHHON (MPeTUIIOMHON) MPAKTUKM:

®  3aKpEIUIEHHWE TEOPETUUYECKUX 3HAHUH, NMONYYEHHBIX IpU U3ydyeHuu nucuuiuivd [IM. 02.
«OpraHu3anuoHHO-yIpaBieHueckas aestenbHocTs» u [IM 04 - MJIK 04.01.

® [IPAaKTHMYECKOE OCBOEHUE OPraHU3alMOHHO-YIPABIEHYECKUX  TEXHOJOTUH, METOJIOB,
MIPUEMOB U CPEJCTB pabOThI COBPEMEHHOT'O PYKOBOAUTENSI OUOIMOTEKH.

®opMHUPOBATH NPOPECCHOHATBHO 3HAYUMBbIE YMEHUA:

— HCIIOJIb30BaTh HOPMATHUBHO-TIPABOBBIE JOKYMEHTHI B pa0oTe, 3alUIlaTh CBOM IMpaBa B
COOTBCTCTBUHU C TPYAOBBIM 3aKOHOJAATCIBCTBOM, OCYHICCTBIATH COTPYAHHUYCCTBO C
OpraHaMu MPaBOINOPs/IKa U 3aLIUThl HACETIECHUS;

— paccuuTaTh pa3MelleHue 000pyIOBaHUS B IOMEIICHUSIX OMOIHMOTEKH;

— HCIIOJIB30BaTh Pa3HbIE CTUIIM YIIPABJICHUS,

— aHaJM3UPOBATh METOJIUYECKYIO NESTEIbHOCTh OUOIMOTEKH;

— COCTaBIIATH U 00OCHOBATh HOMEHKJIATYPY IIATHBIX YCIYT OUOINOTEKH;

— COCTaBJIATh BHYTPEHHIOIO HOPMATUBHYIO JTOKYMEHTALUIO;

— oOmaTecs U paboTaTh C JTIOABMU;

— TMpaBWIbHO  pa3pemars  KOH(QIMKTHBIE  CUTyallUM M CIIOCOOCTBOBaTb  MX
MPEAOTBPALEHHUIO;

— TIIPUMEHATH KOMIIBIOTEPbl M  TEJIEKOMMYHUKALMOHHBIE CpPEICTBA, II0OJIb30BATHCSA
JIOKAJIBHBIMHU W OTPACJICBBIMH CCTAMHU, IMMPUKIATHBIM IIPOTpaMMHBIM 066CH6‘~IGHI/I€M,
nH(}OPMaIIMOHHBIMU pecypcamu cetu IHTEepHeT u Apyrux cerei;

DopMHPOBATH OCHOBbLI NPOGeCCHOHATBHBIX 3HAHUMN:

--T€OPETUYECKHE OCHOBHI SKOHOMUKHU U YIIPABJICHUS OMOTUOTEYHOTO JeNna;
--METOJMKY y4eTa, OTYETHOCTH U TUIAHUPOBAHUS OMOIMOTEKH;

- ICTOYHUKH (DUHAHCUPOBAHUS;

--OCHOBBI MAPKETUHTOBOM JI€SITEILHOCTH;

--OCHOBHI HAYYHOW OpraHHU3aIiy Tpyaa B OUOInoTeKe;

- OCHOBBI METOJIMYECKOM, PEKIIAMHOM JEATEIbHOCTH;



- 3aKOHO/ATENIbHYIO0 0a3y COBPEMEHHON OMOINOTEKH;
- BHYTPEHHIOIO HOPMAaTHBHYIO IOKYMEHTAINIO OMOIHOTEK;

Pe3yabTaToM ocBOeHMsI Yy4eOHOIl M NPOM3BOACTBEHHOl NPOrpaMM MNPAKTUK SIBJISETCH
oBJiajieHue ooyyarommumucs oommx (OK) komnerenumii:

O01mme koMneTeHINHU

OK 1. IloHumarp CyniHOCTh U COLMANIbHYIO 3HAYMMOCTb CBOEH OyayIel npodeccu,
MPOSIBJISITH K HEM YCTOMYUBBIN MHTEpEC

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JACATEIBHOCTD, BRIOMPATh TUIIOBBIE METO/IBI U
CIIOCOOBI BHIITOJHEHUS MPOGECCHOHATBHBIX 33/1a4, OLCHUBATh UX Y(P(PEKTUBHOCTD M KaUeCTBO

OK 3. [IpuHumaTh penieHus B CTaHAAPTHBIX U HECTAHAAPTHBIX CUTYalUsIX U HECTH 3a HUX
OTBETCTBEHHOCTh

OK 4. OcymiecTBIATh MOUCK M UCTIOJIB30BaHUE HHPOPMAITH, HEOOXOIUMOM IS
3¢ (HEeKTHBHOTO BHITIOTHEHHS MPOQPECCHOHAIBHBIX 33/1a4, TPO(HEeCCHOHATLHOTO W TNYHOCTHOTO
pPa3BUTHS.

OK 5. Ucnonp30Bath HHOOPMATMOHHO-KOMMYHHKAITHOHHBIC TEXHOJIOTHH B
npodeccnoHanbHOM e TENbHOCTH.

OK 6. Pabotars B KoJuIeKTHBE, 3()(HEKTUBHO OOIIATHCS C KOJIETaMH, PYKOBOJICTBOM,
MOTPEOUTEIISIMH.

OK 7. bpats Ha cebs OTBETCTBEHHOCTb 3a pabOTy WICHOB KOMaH Ikl (TIOJJYMHEHHBIX ), 32
pe3yJbTaT BBITOJIHEHUS 3aJaHUH.

OK 8. CamoCTOSITeTEHO ONPEEISITh 3a/1a49H MPOPECCHOHATBHOTO U JINYHOCTHOTO
pa3BUTHSI, 3aHUMAThCSI CAMOOOPa30BaHHEM, OCO3HAHHO IJIAHUPOBATH TOBBIIICHHUE
KBaJTM(PUKAIHAH.

OK 9. OpueHTHpPOBATHCS B YCIOBUAX YaCTOM CMEHBI TEXHOJIOTUH B PO eCCHOHATbHON
NeSITEIbHOCTH.

IMpodeccnoHaNbHBIX KOMIIETEHUMH, COOTBETCTBYIOIINX BUAM JIEATEIBHOCTH:

OO0mme KoMneTeHNH OcHoOBHBIC OKA3aTEJIN OLICHKH pPe3yJibTaTa

TexHoJOrNYecKasI AeATEIbHOCTH

IIK 1.1. KoMIuiekTOBaTh,

Pa3memienne, paccraHoBka, 00paboTka JOKYMEHTOB

o0pabatbIBath, YUUTBIBATh OMOIMOTEYHOTO (POHAA.
OMOIMOTEeYHBIN boHn u - O0ecrnieueHre COXPAaHHOCTH OMOJIMOTEUHBIX (POHIOB
OCYILECTBIIATh ero
COXPaHHOCTh

[NIK 1.2. IlpoBoauth - Benenue u uCHoib30BaHUE B MPAKTUYECKON JEATEITBHOCTH
AHAJIUTUKO-CUHTETUYECKYIO CIPaBOYHO- OUOIHOrpaduyecKoro anmnapara OUOINOTEKH;
00paboTky  JOokyMeHTOB B - CocraBieHue OuOIMOrpauyeckux 3amuceil pasIudHbIX
TPaTUIIIOHHBIX U BUJOB JTOKYMEHTOB TUTst TPaIUIIMOHHBIX "
aBTOMAaTH3UPOBAHHBIX ABTOMATH3UPOBAHHBIX MH(POPMAITMOHHO-TTOUCKOBBIX CUCTEM;

TEXHOJIOTHAX, OPraHU30BbIBATD - HH}IGKC&HI/ISI AOKYMCHTOB H 3aIIpOCOB;




u BECTHU CIIPaBOYHO-
oubnuorpaduueckuii - ammapar
OMOTMOTEKH.

OpFaHI/IBaHI/I}I, BCACHHUC W PCHAKTUPOBAHUC CUCTCMBL

KaTaJIOTOB U KapTOTECK

IIK 1.3. OOGcnyxuBath - Pabora ¢ pa3IMYHBIMH KAaTETOPHSAMH  IOJIb30BATENICH
Iojp30BaTeaeii OMOIMOTEK, B OMOIMOTEKH
TOM 4yHcie ¢ nomolbio - OdopmiieHue, mpueM U Bbljadya JOKYMEHTOB;
MH(pOPMAIIMOHHO- - COop wu oOpabotka wuHPOpPMAUU [  BBISIBICHUSA
KOMMYHHKAIIMOHHBIX YUTATEIbCKUX UHTEPECOB;
TEXHOJIOTH. - AHaIM3 YUTATENBCKUX TPYIIT
Oprann3zannoHHO-yNpaBJieHYecKas e TeJIbHOCTh
IIK 2.1. - Hcnonp3oBaHue pa3HbIX CTUJIEH YIpaBIE€HUsS B pELICHUU
Opranu3oBbIBaTh, CBOMX MPO(eCcCHOHATBHBIX 3a71ay;
IUTAHUPOBATh, KOHTPOJIMPOBATh - AHanu3 padOTbl BBEPEHHOrO KOJUIEKTHBA OHOIMOTEKH
U aHaJu3upoBaTh  paboTy (CTPYKTYPHOIO MOJAPA3ICIICHNUsA).
KOJUICKTHBA  HCIONHHUTENEH, -CocTaBieHue 1miana padoThl KOJJICKTHBA;
NpUHUMATh  yhOpaBieHueckue -OmnpeneneHue mnenei u 3auay;
pelIeHus. - Benenue Bcex BUJIOB OTYETHOCTH.
[IK 2.2. IlnanupoBaTh, - AHanu3 (MccleAoBaHUE) MOTpeOHOCTeH Moyb3oBaTeneii u
OpPTraHU30BBIBATH Y MEHSIOIIUXCS YCIOBUI BHEITHEH CpeIbl;
obecnieunBath 3(PexTUBHOCTh - [lmaHupoBaHWE M OTYETHOCTH JEATEIHHOCTH OUOIMOTEKH
(GyHKIIMOHUPOBAHUS (uH(DOPMAITOHHOTO IEHTPA);
O6ubIMoTeKN - CocraBnenue u 00OOCHOBaHHE HOMEHKIATYPhl IUIATHBIX
(MH(GOPMAITMOHHBIX IIEHTPOB) B YCIIYT.
COOTBETCTBUU c
MEHSOIIUMUCS
MOTPeOHOCTAMHU

MOJIb30BaTEIEH U YCIOBUSIMU
BHEIIHEN CPEIBI.

IIK 2.3. OcymecTBiusrh
KOHTPOJIb 32 OMOIMOTEUYHBIMU

TEXHOJIOTHYESCKHUMH
MpoIIeCCaMH.

IIK 2.4. BpigBISTH H
BHEZIPSATH MHHOBAI[MOHHEIE
TEXHOJIOTHH, MPUMEHSTh
3HaHHE MIPUHITUTIOB

OpraHm3ali Tpyaa B pabote
OUOIIMOTEKH.

I[IK 2.5. Cobmonath
ATHYECKUE U MPABOBBIC HOPMBI
B cdepe mpodeccrnoHaNbHON
JESITEIbHOCTH.

CocraBineHne M BEACHHE BHYTPEHHEM HOpPMaTHUBHOU
JIOKYMEHTaIUH;
- 3anoJaHEHNE JOKYMEHTOB IIEPBUYHOTO Y4€Ta

- IlpuMeHeHHE 3aKOHOB M HOPMATHBOB MO OHOIMOTEUHOMY
JIey B IPAKTUYECKOU JIEATEIbHOCTH.
PazpaboTka HOpPMATHUBHBIX aKTOB,
OpraHu3alyy TPyAA B YUPEKICHUH

OJIOKEHUN

1o

- Coluto/ileHre 3TUYECKUX M MPaBOBBIX HOPM B OOLIEHHHU C
KOJUICTaMM, IIOJb30BATCIIIMU W IIPH BBIIIOJHCHUU CBOUX
po(hecCHOHANBHBIX 3a71a4;

- Pa3penienne KOHQIIMKTHBIX CUTYallMH, UX TIPEJOTBpAIICHUE.
- CpobOomnHass  opHWeHTalMs B  HOPMATUBHOMPABOBOW,
3aKOHOJIaTEeNFHON 0ase, peryaupyromieil npodeccuoHaIbHYIO
NeSITeTbHOCTD.
- I'pamortnoe
JIOKYMEHTOB,

HCIIOJIB30BaHHUEC
PETIIaMCHTUPYIOITHUX

HOPMAaTUBHOIIPABOBBIX
npoecCHOHATLHYIO

8



JESATEIBHOCTD.
- I'paMOTHBIN aHanM3 W OLIEHKA PE3YJIbTATOB U IMOCIEIACTBHI
neiicTBuil (0e31eiCTBUI) ¢ IPaBOBOM TOUKH 3pEHHUS.

- ColmofeHne TpaBOBbIX HOPM B MHpodecCHOHATbHON
JESITEIBHOCTH.

KynbrypHO-10CyroBas nedareabHOCThb

K  3.1.

TSt

CoznaBath
YCIIOBHS peanu3anuu
TBOPYECKUX BO3MOKHOCTEN
I10JIb30BaTENeH, MOBBIIATE MX
00pa3oBaTeNbHBIH,
IpoeCCHOHATIBHBIA  YPOBEHb
MH(POPMAIIMOHHBIA KYJIbTYPBI.

I[IK 3.2. OO6ecneuuBarb
Qg depeHIpPOBaHHOE
O6ubaroTeyHoe OOCTyKUBaHUE
MOJIb30BaTeNeH OMOIMOTEKH.

[IK 3.3. Peamu3oBbIBaTH
JIOCYTOBBIC M BOCITUTATEIIbHBIC
byHKIIUY OUOTHOTEKH.

- IlmanupoBanue  KyJIbTYpHO-IOCYTOBOM  JIE€SITEIBHOCTHU
OnOIMOTEKU (CTPYKTYPHOTO TOIpa3ICICHU).

- TlogrotoBka ¥  TpOBEIEHHE  KYJIbTYpPHOIOCYTOBOTO
MEPOIPUAITHS

- IlpuMeHeHue Ha MOpPAKTUKE 3HAHUW MO TCUXOJOTMH TpHU
OpraHu3aIy pa3InYHbIX (OPM JOCYTOBOM ACATEIBLHOCTH IS
MOJb30BaTeNCH.

- Hcnonp30BaTh MHHOBAIMOHHBIE OMOIHOTECYHBIC TEXHOJIOTHUH
IIpU MPOBEJEHUU JOCYTOBBIX MEPONPHUATUH C pazIUYHBIMHU
IpyIIIaMH [I0JIb30BATEIEH;

- Pa3pabotka cuieHapueB OMOIMOTEUHBIX MEPOIIPHUSTHIA,

- OcyiecTBieHre OpraHu3allMd M IOCTAHOBOYHOM padoThI
IIPU TOJAITOTOBKE MEPOIIPUSATUN;

- ®opmupoBanre HHOOPMAITIOHHON KYJIBTYPHI ITOJIb30BATEIIS;
- Ucnons3zoBanue MHHOBALIMOHHBIX OMOIMOTEUHBIX
TEXHOJIOTHI IPU MPOBEACHUN JOCYTOBBIX MEPOIPUITUN

[NK  3.4. IIpuobmarts - PazpaboTka crieHapusi MEpONIPUSATHS;
noJjp3oBarene Oubnanoreku K - [loAroroBka M MpoBeAECHUE MEPOIPUSTHS B COOTBETCTBUM C
HallMOHAJIbHBIM Y HalpaBJIEHUEM JIESITEIbHOCTH OMOINOTEKH
PETHOHAIBHBIM TPAIULIMSIM.

[IK 3.5. Bnaners - BocnpousBeneHne mDpPUEMOB OpAaTOPCKOrO  HMCKYCCTBA,
KyJIbTYpOU YCTHOH U KYJNbTYpBI pEUH;
MMACbMEHHOU peuu, - Mcnonp30BaHue CIEUAIBHOW TEPMUHOJIOTHH MPU PEIICHUH
npodeccuoHaIbHON CBOMX NMpOo(hecCHOHANIBHBIX 3a/1a4
TEPMUHOJIOTHEN.

HNudpopmannonHas 1eATEJIbHOCTD

IIK 4.1. Hcnonb3oBath
MIPUKJIAIHOE IpOrpaMMHOE
oOecniedyeHre B (POPMUPOBAHUU
OubnMoTeyHbIX  (QOHIOB U
WH()OPMAITMOHHO-TIOMCKOBBIX
CHCTEM, B OHOIMOTEYHOM H
MH(OPMALIMOHHOM
00CITyKUBaHUH.

Hcnonp3oBanne B paboTe MPHUKIAJHOTO HPOrpaMMHOIO
obecrieuenust (Microsoft Office Power Point , Microsoft
Office Publisher, Abode Photoshop, Corel Draw u np.).

- Hcnonb3oBanue CpeACTB aBTOMaTH3alUU u
KOMITBIOTEPHU3AIMA  OTJCIBHBIX YYacTKOB M IIPOIIECCOB
O6u6MoTeyHO-0nbIMOrpaduIeCcKOil 1esTETbHOCTH;

- IlpumeHnenue 3HaHUN O KiIaccupUKALUK, YCTAaHOBKE U
COIIPOBOXKJCHUM  TNPOTPAMMHOTO  OOEeCreueHHs,  THUIax
KOMITHIOTEPHBIX cereit npu pemeHnn CBOMX
npodeCCHOHATIBHBIX 3a]1a4;

- Hcnone3oBanue cetn VHTEpHET M CBOJHBIX DJIEKTPOHHBIX
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KaTaJjoroB sl MOMCKa HHGOPMAIUY;
- [IpumeHeHne MyJIbTUMEIUIMHBIX TEXHOJIOTHA.

IIK 4.2. Hcnonb3oBaTh
0a3bl JaHHBIX.

Hcnonb3oBanue CpEICTB aBTOMATH3AINH "
KOMIIBIOTEPU3AlMH  OTIENIBbHBIX YYacTKOB M  IPOIECCOB
OuOIMOTEeYHO-OMOTHOTpadUIECKON IeATETHPHOCTH;

- AHanmus pgesaTenpbHOCTH OTAenbHBIX noacucteM ABUC u
(dopmynupoBKa TpeOOBaHUH K MX JalTbHEHIIEMY Pa3BUTHIO;

- [Ipumenenne 3HaHUN 00 0COOCHHOCTIX (DYHKITMOHHPOBAHUS
pa3MYHBIX BHUIOB aBTOMATH3UPOBAHHBIX pPa0OYUX MECT
(APM) nipu perieHuu CBOMX MPoheCcCHOHATBHBIX 33]1a4

IIK 4.3. HWcnonp3oBarhb
HNHTEepHET-TEXHOIOTHH.

- Hcnonp30BaHue CpeliCTB aBTOMATU3AIMN KOMITBIOTEPU3AIINN
OTHCNBHBIX ~ YYacTKOB ¥ TIPOIECCOB  OMOIMOTEYHO-
oubrorpaduuecKoi e TeNbHOCTH;
- [Tpumenenue KOMITBIOTEPHOM u OPI'TEXHUKH,
TEJICKOMMYHUKAIIMOHHBIX CPEJICTB B TpoIecce OMOIMOTEYHO-
oubmuorpaduuecKkon neATeIbHOCTH;
- Wcnonw3oBanue cetw VHTEpPHET M CBOJHBIX 3JEKTPOHHBIX
KaTaJIOTOB ISl MOMCKA UHPOPMALIUU
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2. CTPYKTYPA U COJIEP)KAHUE PABOYEM ITPOTrPAMMBI
2.1. O6beM paboueilt nporpaMMbl U BU/bI y4eOHOMH padoThI

Pacrnipenenenue no cemectpam E ] O6s13aTenbHbIe yaeOHbIe
S g g 3aHATHS
g2 o=
zz| 85
= =)
OK Dopmbl S s £ g ° -
HaumeHoBaHue IMKIIOB, pa3zeioB, K POMEXKY § % é 3 = §
Wanexc JUCIMILINH, TIPO(ECCHOHATBHBIX TOYHOM s 3 M r =
M = pYIIIOBEIE 1 xype 2 Kypc 3 Kypc
moayne, MJIK, mpaxkTtuk aTTecTall
i 2 8| g < ¢ =
s & E| 2E| = o 2
= S ] g =y 0 © lc. 2c. 3ec. 4c. 5c. 6c.
) =% < ] a -
2 5 ) = 8 z o °
Q) ~ <z N N
2
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20
M. 01. TexHosoruyeckast
JAeSITeJIbHOCTh
MJIK 01.01. | Bu6anorexoBeneHne
MK 01.02 | Bubanorpadosenenue
M/K.01.03. | Opranusanust
0néMoTe4YHbIX GOHAOB U
KaTaJoroB
VII.00 YyeOHast IpaKTHKa OK 1. 3 2 54 54 54
OK 3
OK 4
IIK 1.1.
IIK 1.2.
IIK 1.3.
11K 2.3.
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IIIT1. 01. IIpow3BoACcTBEHHAS TIPAKTHKA OK 1 I3 90 90 90
(o mpouiro OK 2
CIIEITUATLHOCTH) OK 3
OK 4
K 1.1
K 1.2.
IK 1.3.
K 2.5
K 3.1.
IIK 3.2.
IIK 3.3.
K 4.1.
1K 4.3.
TIJIIT.00 IIpousBoacteennas mpaktuka | [IK 1.1. 3 72 72 72
(mpexauIIIOMHA ) TIK 1.3
K 2.1
K23
TIM.02 OpraHu3aumoHHoO-
yhpaBiieH4YecKast
AeATETbHOCTD
MeHeqKMeHT
MK 02.01 | 6ub6a1HOTEYHOrO j1esia
TIAIT .00 ITpomsBoncTBenHas npaktuka | I1K 2.1. 3 18 18 18
(mpeaauIIIOMHAs) K 2.2.
IK 2.3.
ITM.03 KyasTypHO-10Cyropas
NeTeJIbHOCTh
MUIK 03.01. Opraﬂmauui{ JOCYTOBBIX
MepONpPUSITHI
VIL.0O YyeOHast mpakTHKa OK 1 I3 18 18 18
OK 2
OK 6
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TI11.00 IIpomsBoacTBenHas npaktuka | OK 1 I3 54 54 54
(o mpouiro OK 2
CIIEITUATLHOCTH) OK 3
MK 3.1.
K 3.2.
IK 3.3.
IK 3.4.
IIK 3.5.
M. 04. Hndpopmaunonnas
AeATETbHOCTD
MK 04.01 | UudopmauuoHHoe
odecrnieyeHue
npogeccuoHAILHOI
AeATeTbHOCTH
TIJIIT.00 IIpousBoacteennas mpaktuka | OK 3 3 54 54 54
(mpenaumIOMHas) OK 4
OK 6
IK 4.1.
IIK 4.2.
11K 4.3.
YIL.00 Y4yeOHasi npakTHKA 72
M11.00 IIpousBoacrBeHHast
NMpaKkTHKAa (1Mo npoduiio
CennaJIbHOCTH) 144
IIIIT. 00. IIpousBoacrBeHHast
NMPaKTHKA (MpeIUIIOMHAs)
144
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2.2. TemaTu4yeckuii IJIaH U coJiepkaHue padoyeil NPOorpaMMbl MPAKTHK.
Brogxer yueOHOro BpeMeHHU Ha JUCHHUILINHE

Buj yueOHoil Harpy3ku II v VI Hroro
ceMecTp ceMecTp ceMecTp

VYI1.00. YuebHasi mpakTuKa 72 72

[1I1.00 ITpou3BoacTBenHas (1o npoQuiito 144 144

CHEIMAJIbHOCTH)

ITII1.00 ITpon3zBoacTBEHHAs TpaKTUKA 144 144

(mpenaumiIoMHasl. )

Hroro 72 144 144 360

YuyeOnas npaktuka YIIL.00. -2 cemecTp

0C30IMaCHOCTH;
Ormpenenenue BUIOB,
COAEpKAHUS 3aJaHU U
OTUYCTHOCTH Ha MPAKTHUKY

CCTKU IMPAKTHKU

Paszneasnt (3tanbl) | Popmup Buasl pador 3agaHus 1J11 CTY/ICHTOB DopMbl TEKYLLET0 O0bém Yposennb
NPaKTHKHU yemble KOHTPOJIS 4acoB OCBOCHMA
KoMIIeTe y4eOHoi
HIMHT HArpy3KH
Moarotosutenbupiii  OK3 YcranoBoyHas koHpepeHys; V3ydeHne MeToandecKkoi VYyacte B KOH(pepeHUuy; 4 1
ITan OK 4 NHCcTpyKTaX MO TEXHUKE JINTEPATypPhI VYTBepxkaeHue IIaHa-
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MpakTHYecKnii OK 4 [Mocemenune 6ubIMOTEK [ToaroTOBUTH IUIAH-CETKY CocraBneHue ordera o 32 1-2
3Tam Pa3HBIX BUIOB MOCEIICHHS ONOJINOTEK; IocelieHne OMOINOTEK ¢
[IpoBecTr aHANTU3 NOCEIIAEMOTO OTBETCTBEHHBIM
MEPOIPUATHS [e/1aroroMm;
OK 1 3HAaKOMCTBO C OMOJIMOTEKOM-  YdacTue B IKCKYPCHUHU IO Odopmrnenue 3anucu B 2 1
0a30i MpaKTUKU O6ubanoreke JHEBHMKE IIPAKTUKE O
oubnmoreke-6aze
NPaKTUKA
1K 1.2. N3yuenue cocraBa honma [IpocmoTp kHMKHBIX U3gaHul, CocTaBieHUE 4 2
OuOMoTEeKH- 06a3bl MPAKTHKH  MIEPUOAUKH, IIEKTPOHHBIX XapakTepUCTHKH (HoHIA
JIOKYMEHTOB onoIMoTEKN- 0a3bl
MPAKTHKH
1K 2.3. 3HAaKOMCTBO C pacCTaHOBKOW  PaccTaHOBKa KHHUT, CAaHHBIX IIpoBepka MpaBUIBLHOCTH 4 2
KHIDKHOTO (OH/1a MOJTb30BATEISIMH paccTaHOBKH KHHUT B
donme
HK 1.1. Pabora o coxpannocTn Brimonaenue pemonTa BeTxux  [IpoBepka BHIOIHEHHBIX 2 2
¢doHa OUOIMOTEKU W3/1aHui paboT 1O PEMOHTY
W3JaHUI
HK 1.2. 3HAaKOMCTBO C KaTajoramu PaccranoBka kapTouek B IIpoBepka MpaBUIBLHOCTH 4 2
O6ubIMoTeKN O61OIMOTEeYHbIE KaTalIOTH PacCTaHOBKH KapTOUEK
1K 1.3 3HAKOMCTBO C TEXHHUKOH O6cnyxuBanue nonb3oBateneii  [Iposepka odopmitenus 4 2
paboTh abDOHEMEHTA, Ha aDOHEMEHTE YUTATEITHCKOTO
MIpaBUJIAMHU 3aITUCH bopmyssipa
MoJib30BaTesei B OnOInOTeKy
1K 1.3. 3HAKOMCTBO C TEXHUKOM OO6cnyxuBanue nonb3oBateneil  [IpoBepka odhopmireHus 4 2
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paboThI YUTATLHOTO 3a1a B YHTAJIBHOM 3aJie YUTATEIIbCKUX
hopmymsipoB
10JIb30BaTEIEN
1K 1.3. W3yuenune opraHuzaiuu [IpoBenenue nnauBuayansHoit  IlpoBepka mpoBeneHHS 2 2
WH/IMBUYaJIbHOTO Oecezbl IPH 3aMUCU Oecenbl
00CITy)KHBaHUS I0JIB30BaTeNsl B OMOIHOTEKY
M0JIb30BaTeNei
1K 2.3. [TonBenenue uroros padorel  IloaBeneHNe CTATUCTHKY B [IpoBepka 3amucu B yueT 2 2
aboHeMeHTa 3a JIeHb TedeHue padouero AHs Ha HBIX hopMax OUOINOTEKU
aboHeMeHTe
HK 1.3. W3yuenune opraHuzanuu 3HAaKOMCTBO C BBICTAaBOUHOM IIpoBepka anamusa 4 2
MacCOBOMW pPabOTEHI C paboToif OMOIMOTEKH, C OMOIMOTEIHOTO
M10JIb30BaTEISIMU B TEMaTUKOH U hopmamu MEpOIpPUATHS B JHEBHUKE
oubanorexe. MacCOBBIX MEPOTIPUSATHUH. MIPaKTUKU
IToceTuts MaccoBoe
MEpPOTIPHUSTHE
1K 1.3 Opranuzanys KHUKHOU OdopmiieHre KHUKHON 3amuTa KHUKHON 4 2
BBICTABKH BBICTABKH BBICTaBKH
Hroro: 72
III1.00 ITpousBoacTBeHHAs] MPAKTUKA (110 NPO(UIII0 ClIeNUATBHOCTH) - 4 ceMecTp
Moarotosutenbupiii | OK 1 YcranoBounas koHpepenus. CoryacoBath rpaduk I'paduk KoHCYIBTALMI C 4 1-2
ITan OK2 Pacnipenenenne CTyIeHTOB 10 KOHCYJIBTAIUH C KypaTOpOM MeIaroroM M KypaTopom

0a3aM NPaKTUKH.
Omnpenenenne 3a1a4 NPakKTUKU

MIPaKTUKU
CocraBnenue rpaduka padoThI
B OubnuoTeke.

[ToaAroTOBUTH OTYETHYIO
JOKYMEHTALUIO

IIPaKTUKH.
Ananmmz JOKYMCEHTAIUHU 1O
IIPaKTUKCE.
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Mpakruyecknii ran  OK 2,6 PaGora B oTnene 3HAKOMCTBO C 3a/layamy, CocrasneHue 4 2
HK23. kommmexkroBanus 1 06pabOTKH (YHKIMAMHU OTHETA, H3yUCHHE  XapAaKTEPUCTHKU OTeNa
JOJKHOCTHBIX MHCTPYKLIMM 00paboTKHU U
oubnuoTekapen KOMILICKTOBaHUS
IKL.1.  M3ydeHue y4eTHBIX 3anonHeHne KHUrM cymMmmapHoro IlpoBepka nmpaBHMIIBHOCTH 6 2
JTOKYMEHTOB OT/Ieja ydeTa, MHBEHTApPHO! KHHTH, oopMIIeHHS yYETHBIX
y4EeTHOTO KaTajiora JTOKYMEHTOB
HK1.1.  OcymectBnenue Texunueckoin TexHuueckas o0padoTka BHOBb [IpoBepka BBIIOJIHEHHOM 6 2
00paboTKH MOCTYNUBIIEH MOCTYNHBIINX IOKYMEHTOB paboTHI
NapTHH HOBBIX M3JIaHHUN
K 1.1.  Cnmucanue IOKYMEHTOB W3 CocraBneHue akta Ha [IpoBepka BHITIOTHEHHOM 6 2
¢boHga OUOTHOTEKU CTHCaHUE TOKYMEHTOB paboThI
IKIL.1.  M3ydyeHHe NICTOYHHKOB [Mocemenne «lleHTpa KHUTH»  XapaKTepHCTHKA 4
KOMIUIEKTOBaHUSI OMOTNOTEKH nearenbHocTH «lLlenTpa
KHUTH
OK2 OO0cyrBaHue Pabota ¢ mosnp3oBaTensiMu ITpoBepka MpaBUIILHOCTH 20 2-3
8§ g nojip3oBarese oudnuoreku  OMOIMOTEKH 1O 3anoyiHeHust GopMyIsIpoOB
OK 4 Ha a0OHEMEHTE W B YIIOBJIETBOPEHHIO 3aIIPOCOB
YUTAIBHOM 3ajie
IK2.2.  TIpoBeneHHe MacCOBBIX OdopmiteHre OTKPBITOTO AHanu3 W OIeHKa 6 2
gi ;é MEpOTIPUSATHIA B OMOIMOTEKE  TPOCMOTpA JTUTEPATYPHI OTKPBITOTO MTPOCMOTpA
K 3.3.
K 3.5.
IKI.1.  PaccraHoBka ¢oHaa PaccranoBka KHHT, CTaHHBIX [TpoBepka MpaBUIBLHOCTH 6 2
o6ubnuorexku MOJIb30BATEISIMU OMOIMOTEKH  PACCTaHOBKU
IIK2.1.  M3yuenwe 3amay, QyHKUUH ITpoananu3upoBaTs miaH IIpoBepka ananusa 4 1-3
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K 2.2.

MH(POPMAIIMOHHO-

oubnuorpaduueckoro oraena

OUOJIUOTEKU

paboThI, OTYET O paboTe OT/IeNa HM3Yy4EHHOU

JIOKYMEHTAIIUHU B
JTHEBHUKE TTPAKTUKH

IK12.  H3ydeHue cripaBOYHO- PenaktupoBanue karainoroB 1 [IpoBepka npaBuIbHOCTH 4 1-3
6ubnunorpaduueckoro kaptorek CbA paccTaHOBKU KapTOYEK B
ammapara OubImoTeKku KaTaJlorax U KapTOTeKax
IK'1.3.  CnpaBouHoO- JlexypcTBO y KaTajaoros u [IpoBepka 3anuceii B 6 2
EE jg' oubmmorpaduyeckoe KapToTeK. Beimoianenne apXUBE BBIMIOJTHCHHBIX
" o0ciyXUBaHUE MOJIb30BATENICH 3aMpOCOB MOJIb30BATENICH. CIIPaBOK
[IpoBeneHue KOHCYIbTalUN
MK 1.2. Cocrasnenne IToaroroska AHanu3 v oleHKa 20 3
gi jé' MH(POPMAIIMOHHO- PEKOMEHIATEIBHOTO PEKOMEHATEITBHOTO
K43  Oubmuorpapudeckoi 6ubnuorpaduyeckoro nocodust Oudnmorpaduyeckoro
MPOTYKIIUH nocoous
IIK 3.5. [IpoBenenue [ToarotoBka u mpoBeacHHE AHanu3 v oleHKa 10 2-3
IK 3.3 gu6nmorpaduaeckoro o63opa  Gubmmorpaduueckoro 0630pa  IPOBEAEHHOrO 0630pa
HOBBIX TIOCTYTLJICHUH B
O6ubIMoTeKy
MK 3.2. [ToaroroBka u npoBeacHNE Cozmanue crueHapusl, AHann3 1 OIleHKa 32 1-3
gﬁ gi | KOMIIJIEKCHOT'O MacCOBOTO MIPOBE/ICHUE PEMETUIIMOHHBIX  TPOBEIEHHOTO
K35  MCPONIpHITHS B OnbnHOTEKE  PaboT, MPOBEACHHE MEpOIPHUITHUS
MK 4.3.. MEpOTIPHATHSA
Bakmountensupiii | OK4 [TonBenenue uToroB npakTuku [loATOTOBUTH OTUETHYIO 3aximounTenbHas 6 2
ITan JTOKYMEHTAIHIO KOH(EpeHIIS,
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XapakTepucTuka
PYKOBOJUTEIS IPAKTUKU
OT Y4pEeKACHUS

Hroro: 144
III1.00 Ilpou3BoacTBeHHAss NMPAaKTHKA (MpeaIuIIoMHasi)- 6 cemecTp
VYcraHoBo4Has
KOH(EepeHIIUs; CornacoBatb rpadux
Onpenenenue 3agau KOHCYJIBTAIMH ¢ KypaTopom I'paduk KoHCYIBTAIHIA C
MPAKTHKU. MIPaKTUKU MearoroM 1 KypaTopom
IoAroTOBUTENBHBINH (K > CocraBnenue miaHa pabotsl [1oAroToBUTH OTYETHYIO MPaKTUKU.
yTan OK 1 B OMOJIMOTEKE. JIOKYMEHTAIUIO0 2 2-3
O3HakoMJIEHHE C
6ubnuoTexoi - 6azoi
NPaKTUKH: JOKYMEHTBI,
periaMeHTHpyolme padboTy
OMOJINOTEKH; OTUYETHI U
TUTaHBI; MYHUITUTIATHHOE
3amanue; mpaBuia moseneHust CocTaBiIeHNE XapaKTePUCTUKA
MK 2.1. B Onbnuoreke, nHpopMalusg OUOTUOTEKH Ha OCHOBE [Ipe3enTanus o padote
IpakTHyecknii 3Tan  [1K 2.2 0 NIPENOCTABIAEMBIX YCIyrax JOKYMEHTOB OUOINOTEKH 6 2-3
AHaIu3 CTPyKTYpHI
OK6 ynpasieHus Oubnuoreku -  CocTaBieHUE ONUCAHUS U
IIK.2.5 0a3bl MPaKTUKU aHaJI3 yIPaBJICHUS [IncemMeHHBI OTYET 6 2-3
OK7 AHanu3 y4€THbIX GopM
OK 8
MK.2.2 (ro1oBOI OTUET) U N3yunte 1 npoBeCcTH aHAIU3
MK.2.3 pa3sHOOOpa3HbBIX MIAHOB yUYeTHBIX (hopM [TucbmMeHHBIH OTYeT 6
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Ooubmmoreku (Tog0BOH,
KBapTaJIbHBIH, 110
HaIlrpaBJICHUAM
JIeSTEIIbHOCTH,
WHUBUTyaJIbHBIN).

OK 7

[ToaroroBka u nposeaeHue
COLIMOJIOTMYECKOI0 OIIpoca

OK 8 «OPPEeKTHBHOCTD ConepxaHue U aHaINU3
K.2.2 6101MOoTEYHOTO [loaroroBuTs, NpOBECTH U OTBETOB B PaMKax
IK.2.3 00CITyKUBaHUS». MIPOAHAIM3UPOBATh PE3YyJIbTAaThl MHCBMCHHOI'O OTYCTA
3HaKOMCTBO C AHAJIUTUYECKOH ,
KOHCYJIbTAI[MOHHO- CocraBnenue
METOAMYECKON paboToM AHAJIMTUYECKOM CIIPABKU O
H3ydyeHue MeToanydeckoit OMOIMOTEKH, MTHHOBAIIMOHHON  METOAMYECKOU paboTe
K 2.4. paboThl OMOTUOTEKH JeSATEIbHOCTBIO Ooubnmorexku 2-3
JlaTh XapaKTEpUCTUKY
MK 2.4. N3y4eHne acCOpTUMEHTA nesreabHOCTH O6uOnmuoreku mo  OIeHKa cocTaBIEHHON
IIK 3.2. IUTATHBIX YCIYT OMOIMOTEKH  OKa3aHMIO IJIATHBIX YCIIYT. XapaKTCPUCTUKHU 2-3
N3yuenne O6uGIMOTEYHOM Coznanue pexksiaMHOro Onenka coO31aHHOTO
MK 2.2 pekiambl B OUOIHOTEKE MPOIyKTa PEKIaMHOTO MPOIyKTa 2-3
Pabota ¢ nouckoBsIMU
N3yuenne nHGOpMallMOHHBIX CHUCTEMaMH B OMOJIHOTEKE, [IpoBepka BBINOJIHEHHON
MK 4.1. TEXHOJIOTHIl MOUCK HH(pOpMaLUU paboThI 2-3
N3ydyenune TexHONOrMH
HCIIOJIb30BaHHUS [ouck nnpopmanuu B CIIC
KOMIIBIOTEPHBIX clipaBouHbIX «KoHcynbTanT Ilnrocy nnm [IpoBepka BBIOIHEHHON
MK 4.1. MPaBOBBIX CUCTEM B «["apanT» paboTsl 2
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ouoIMoTeKe

H3ydeHue TexHonorun

[ouck napopmanuu B

EE 3; MOKCKA B AJIEKTPOHHBIX ANEKTPOHHBIX OnbimoTekax no IlpoBepka HalineHHON

TK 4.3. o6ubnmmoTexax teme BKP uH(pOopMaIU 6 2
VYyactue B KOHTpOJIE 3a
OMOITMOTEYHBIMU
TEXHOJIOTUYECKUMHU
IpOLIECCaMH C
HCIIOJIb30BaHUEM

OK 4 IPUKIIATHOTO POrPaMMHOI0

OK 8 obecrnieueHus u Yyactue B KOHTpOJIE, aHAIIU3

11K .4.3 HuTepHerTexHonorui pe3yJIbTaTOB [TuceMeHHBbIN OTUET 42 2-3
PaGora ¢ MmynbTUMEIUITHBIM
MH(}OPMaLMOHHBIM [IpocMoTp nHpOpMaluu Ha [IpoBepka BBINOJIHEHHON

MK 4.1. MPOJYKTOM Pa3HBIX HOCUTEIIAX paboThI 6 2-3
Ucnonb3oBanue nmporpammel  [loaroroeka Oykiiera o [IpoBepka u oneHka

K 4.1. MS Publisher 6ubnuorexe Oykiera 10 2-3

CocraBnenue cratuctuyeckux  [IpoBepka cocTaBieHHOM

MK 4.1. Ucnons3oBanne MS Exsel MAHHBIX O OMOJIMOTEKE. TaOIULIBL 6 3
Hcnonp30BaHNE TEKCTOBOTO IIpoBepka u oneHka

MK 4.1. penakropa MS Word Co3zanue 1e10BOro niuchMa BBITIOJTHEHHOU PabOThI 6 3
Hcnonb3oBanue
MH(OPMALMOHHBIN\X U
KOMMYHHUKAITHOHHBIX WNudopmannoHHbIH TEKCT

8§g TEXHOJIOTHI B [IpoBenenue meponpusiTus B 0 IIPOBEJECHHOM

K 4.1 npodeccuoHaIbHON paMKax 1uiaHa paboTbl MEPOIPUATHH IS caiiTa

MK.4.3 JeSITEIIbBHOCTH OnbIMoTEKN O6ubamoTexku 6 3
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3aKII0YUTEILHBIN
ITAI

K 2.1.

IlonBenenue uToros
MPAKTUKU
3aKkrounTeIbHasA
KOH(]epeHIus.
OdopmieHne oT4eTHOM
JIOKYMEHTAIUH;

OdopmiieHre OTYETHOM
nokymeHTanuu. CoctaBieHue
OTYeTa MO MPAKTUKE

IlonBenenue NToroB

IIPpaKTUKHU

Hroro:

144

2-3
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3. YCJIOBUA PEAJIM3ALIUN ITPOI'PAMMbI YUEBHOM n
MMPOU3BOJCTBEHHOMN MPAKTUKH

3.1. TpeGoBaHusA K MUHMMAJIBLHOMY MATEPUAJIbHO-TEXHUYECKOMY 00ecedeHn 1o

IIpu peanmzanmu 0Opa3oBaTENbHONW OpraHU3aleil MPOrpaMMbl  ITOATOTOBKH
CIEIHAJINCTOB CPEJHEr0 3BEHaA IO CIEeNUaNbHOCTH «buOInoTeKoBeIeHNe» 11e51eco00pa3Ho
o0ecreynTh TOATOTOBKY CHEIMaJNCTOB Ha 0a3e COOTBETCTBYIOIIMX  OMOJIHOTEK
(rocyaapCTBEHHBIX, pErHOHATbHBIX, MYHUIIUIIATBHBIX ).

[Ipennonaraemplie 6a3bl MPAKTUKH:
OI'bYK «Koctpomckas ob6nacTHas yHUBEpcallbHasi HAydHass OMOJIMOTEKa
MBY r. Koctpomsl «lleHTpanin3oBannas OHOJIMOTEUHASI CUCTEMAY
OI'bYK «O6nactHas nerckas oubnumoreka. Mm. A.Il. Iafimapa»
OI'BYK «O6mnactHast 1oHOIIECKast OnOImoTeKa»

AW N —

[IpakTuka sBigeTCS 00SA3aTENBHBIM PA3/eiIoOM CIEIYIOIUX HPOoPecCHOHATBHBIX
monyienn «TexHomoruueckas neATenbHOCTb», «KylabTypHO-IOCYroBass JAeATEIbHOCTBY,
«Opranu3aiiioHHO  —  yIpaBleHYecKas  JesaTenbHOcTh» u  «MHpopManmonHas
nesaTenbHoCThy. OHa mpenacTaBiseT coO0oM  BuA ydyeOHBIX 3aHATUH, 00eCHEeuMBAIOIIMX
IPAKTUKO-OPUEHTUPOBAHHYIO MIOJrOTOBKY 00YyJarOINXCS.

[TponsBojacTBeHHAs MpakTHKa (MO MPOQMI0 CIEUUATIBHOCTH) IIPOBOAMTCS
00pa30BaTEIIbHBIM  yUYPEXKIECHUEM OpU OCBOCHHHM CTYACHTAMH MPO(eCCHOHAIBHBIX
KOMIIETCHIIMM M pPeaau3yeTrcs  KOHLEHTPUPOBAaHHO, YEPENysICh C TEOPETHYECKUMU
3aHATUSMH B paMKax NpOQECCHOHATBHOTO MOIYJS;  MPOBOJUTCS B OpPraHU3aIUAX,
HaIpaBJIEHUE  JEATECIBHOCTH KOTOPBIX  COOTBETCTBYET HPOQMII0  MOATOTOBKU
oOyuaromuxcsi. ATrecraiusi 10 UTOraM  IPOU3BOJCTBEHHOW NPAKTUKU MPOBOJIUTCS C
yuyéToM (MM Ha  OCHOBAaHMM)  DPE3YJIbTaTOB, MHOJATBEPKAEHHBIX  JIOKYMEHTaMHU
COOTBETCTBYIOIIMX OpraHU3aLMil.

3.2 Ilepeyennb y4ueOHOM JUTEPATYPHI.
1.2
a) OCHOBHAsl JIMTepaTypa:

1. Mopega, O. H. KommiekroBanue 6ubimorednoro gonna: yued.-mpakt. mocodue. — CII6.
: [Ipodeccus, 2012. — 141 c.

2. Mopesa, O. H. Opranuzanusi oubnmoreunoro ¢ouga: yueod.-mpakt. mocodue. — CIIO. :
[Tpodeccus, 2012. — 127 c.

3. Cronspos, 0. H. ®opmupoBanne 6ubmnorednoro GoHa.-: MpakTUIecKoe mocooune. —
Cankr-IlerepOypr : Ilpodeccus, 2015. — 503 c.

4. JluomunoBa I'.H. bubnuorpadoBenenue: YueOHUK A1 CpelIHUX MPOo(ecCrOoHATbHBIX
yueOHbIx 3aBefeHuil. — CII0.: Ilpodeccus, 2002. — 288 c. - Cepust «budanorexa)

5. Kymmnapenko H.H. JlokymentoBenenue: YueOHUK. — 2-€ U3J., mepepad. u gom. — Kues:
«3nanuey, 2000. — 460 c.

6. Kapramos H.C., CkBopiioB B.B. O6miee Oubnnorexoeaenue: Yueb. B 2-x 4.-4.1.-1996.
Y.2.-1997.

7. 3axapuyk, T. B. AHanuTHKO-CHHTETHYECKas IepepadoTka HHpopMauu: yueo.-mpakT.
nocob6ue / T. B. 3axapuyk, U. I1. Ky3zunenosa. — CII6. :Ilpodeccus, 2011. — 104 c. —
(A30yka 6nbmuoreyHo mpodeccun)

0) 10MOJIHUTEIbHAS JIUTEepaTypa:

3akoHOMaTeNbHBIE aKThl PD
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1. I'paxxnanckuii kogeke Poccumiickoit ®@enepanuu. Yacts nepBas /Poc. ['a3.—1994.-8

TEK.;

2. I'paxxnanckuit kogeke Poccuiickoit @enepanun. Yacte Bropas [Tekcr] /Poc. I'a3. —
1996. — 6-10 deBp.— Ct. 3302; CT. 410.

3.bromkerneiii  Kogmekc — [DnexktponHblii  pecypce]  //http://www.consultant.ru
18.Koncturynus Poccuiickoii @enepanuu [Tekct]: IlpunsAta BceHapoaHBIM
rosiocoBanueM 12 nex. 1993 r. — M.: FOp. Jlut., 1993.

4.HanoroBeiii komekc Poccuiickoit ®enepammu. Yacte mnepBas [Tekxcr] /Cobp.
3akoHomarenbcTBa PO, — 1998. — No 31. 20.0 6ubnuoreyHom aeine [DIeKTpOHHBIN
pecypce]: @enepanbhslii 3akoH Poccuiickoit @enepannu Ne 78-D3 ot 29.12.94 1. (B
pen. @enepanbHbix 3akoHOB OT 22.08.2004 N 122-D3, ot 26.06.2007 N 118-D3)
/Iwww.mkmk.ru

5. O BBO3¢ W BBIBO3€ KYJbTYPHBIX IIEHHOCTEH [DJIEKTPOHHBIN pecypc]: 3akoH
Poccuiickoit ®eneparuu Ne 4804-1 ot 15.04.93 r. (B pen. @enepanbHOro 3aK0Ha OT
02.11.2004 N 127-@3) //www.mkmk.ru

6.0 nHe paboTHHKA KYJIbTYpHI [D1eKTpoHHBIH pecypc|:Ykas [Ipesunenta Poccuiickoii
®enepanuu ot 27 aBrycta 2007 roga Ne 1111 //www.mkmk.ru

7.0 Mepax MO YCHUJICHUIO TOCYJApPCTBEHHON MOIJEPKKU KYJIBTYpPhl M MCKYCCTBA B
Poccuiickoit @enepaunn [DnekTpoHHbI pecype]: Yka3 [lpesunenra Poccuiickoi
@enepaunu ot 1 urons 1996 roga Ne 1010 (B pen. Ykazos Ilpesunenta PO ot
25.09.1999 N 1280, ot 08.02.2001 N 136) //www.mkmk.ru

8. O Hexommepueckux opranuzanusix [Tekcr]|: @eaepanbHblil 3aKkoH OT 12 sHB.1996 1.
Ne 7 — @3 /Poc. raz.— 1996. — 24 suBaps.

9.0 mpemusix [Uisi HONAEPKKU TaJaHTIMBOM MOJOJEKH [DNEKTpOHHBINH pecypc]:
[Tocranosnenue [IpaButenscrBa Poccuiickoit @enepannu ot 27 mas 2006 r. Ne 311
//www.mkmk.ru

10. O pexname [Tekct]: @enepanbHblii 3akoH oT 18 uronsg 1995 r. Ne 108 — @3 /Poc.
ra3z.— 1995. — 25 urons.

11.06 oOs3aTenbHOM  JK3EMIUISIpE  JOKYMEHTOB  [DJEKTPOHHBIM  pecypc]:
®enepanpublii 3ak0H Poccuiickoit deneparuun Ne 77-O3 ot 29.12.94 1. (B pen.
®enepanpHbix 3akoHOB oT 11.02.2002 N 19-®3, or 22.08.2004 N 122-®3, ot
03.06.2005 N 57- @3, ot 18.12.2006 N 231-®3, ot 26.03.2008 N 28-D3, ¢ usm.,
BHeceHHbIMU DenepanibHbiMU 3akoHaMu OT 27.12.2000 N 150-®3, ot 24.12.2002 N
176-®3, ot 23.12.2003 N 186-®3) //www.mkmk.ru

12. ITocranosnenue Ilpasutenscrea PO ot 26.07.2010 Ne 538 «O nopsake oTHECEHHUS
MMYIIIECTBA ABTOHOMHOTO WJIM OIO/DKETHOTO YUPEKJIEHUS K KaTeropuu 0cobo
LIEHHOT'0 JIBUKUMOT'O MMYILIECTBA» [DneKTpOHHBII pecypc]
//http://www.consultant.ru

13. IIpuxa3z MunucrepctBa punancoB P® ot 28.07.2010r. Ne 81-H «O TpeboBaHMsIX K
TJIaHy (MHAHCOBO-X035HCTBEHHON NIeATeTbHOCTH roCyAapCTBEHHOTO
(MyHUIIUTIAIBHOTO) YUPEKACHUS» [OnexTpoHHbIN pecypc]
//http://www.consultant.ru

14. ®enepanpHast neneBas mnporpamma «Kynerypa Poccunm (2012-2018 rombr)»
[DnexTponnslit pecypc] //http://fcpkultura.ru

B) pecypcbl « AHTepHET»
http://www.iglib.ru/ — DnekTpoHHO-OMONIMOTEUHass cucTeMa 00pa3oBaTENbHBIX U
MIPOCBETUTENBCKUX U3/IaHUH
http://www.edu.ru/ — ®enepanbHblil 00pa3oBaTeIbHBIN TOPTAI
http://library.ksu.edu.ru/ — bubnmuotexa KI'Y um. H. A. Hekpacosa
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4. KOHTPOJIb W OIIEHKA PE3YJbBTATOB OCBOEHUSI ITPOI'PAMMBI
YYEBHOM U MTPON3BOJCTBEHHOM MIPAKTUKHA

B pesynbpTaTe mpoxokaeHus yaeOHOU U MPOU3BOJICTBEHHOW MPAKTHUKUA 00YYarOMUNACS
JOJIDKCH HO[[TBep[[I/ITb BJIAACHUC 06H_[I/IMI/I KOMIICTCHIIUSIMHU.

PesyabTaTsl OcHoBHbIE NOKa3aTeN OLEeHKHU ®opMBbI U METOABI
(ocBoeHHBIE 001IME pe3yJbTara KOHTPOJISI M OLEHKHU
KOMIIETEHIIMH)
OK 1.ITlonumatb - ApryMEHTUpPOBAHHOCTb M TIOJHOTA | - KOHKYPCHI
CYIIHOCTb U COI[MAJIbHYIO | OOBSICHEHUS] CYHUIHOCTH U COIMAJIBHOHM | MPO(eCcCHOHATBHOTO
3HAYUMOCTb CBOEHU 3HAYUMOCTHU Oyayieil mpodeccuu. MacTepCTBa;
Oynymeit mpodeccun, - AXTUBHOE ydactue B | - HAyYHO-
MPOSIBIATh K HEU npodeccrnoHaIbHOOPUEHTUPOBAHHON PaKTUYECKUE
YCTOWYUBBINA HHTEPEC. JesTeIbHOCTH. Hanndne noJoKUTeNbHbIX | KOH(PEPEHIINH;
OT3BIBOB II0 HUTOraM IPOU3BOJCTBEHHOH | - SKCIIEPTHAs
MIPaKTUKU. OLICHKA.
- IlposiBneHue ycTOMYMBOrO MHTEpeca K
COJIEP’KaHUIO U TEXHOJIOTUSM

OMOJIMOTEYHBIX TIPOIIECCOB.

- Ilo3umumonupoBanue cebss B posn
OubIMoTEKAPSI.

- @opMymUpOBaHHWE W aAPTyMEHTAIHS
TpeOOBaHUI K JIMYHOCTH COBPEMEHHOTO

Ooubanorexaps.
- I'pamoTHOE u KOPPEKTHOE
dbopMylIpoBaHHEe W apryMCHTAIHS
HarnpaBJICHUN u CIoco0oB
podecCHOHaIBHOTO CaMO0Opa30BaHus U
caMOpa3BUTHs

OK 2. OpranHu3oBbIBaTh
COOCTBEHHYIO
NeSITeNIbHOCTh, BBIOMPATH

TUTIOBBIE ~ METOIBI W
CroCOObl  BBITIOJTHEHUS
npodeccnoHambHBIX
3a1a4, OIEHWBATh  HUX
3¢ (HEeKTUBHOCTh "
Ka4ecTBO.

- OOOCHOBAaHHOCTL IIOCTAHOBKHU IIEJIH,
BbIOOpa W TNPUMEHEHHs METOAOB U
CIOCO0O0B pemnieHus: MpodecCHOHATBHBIX
3ajau.

- AZIeKBaTHOCTH  OIICHKH  METO/IOB
pemieHust Npo(ecCHOHANBHBIX 3adad. -
O6ocHOBaHHOCTE U 3(PPEKTUBHOCTD
OCYILECTBIICHUS 1eNenoaraHus,
TUTAHUPOBAHHSI " OpTaHu3aINH
COOCTBEHHOM J€ATeNbHOCTH

- OObeKTUBHOCT U 3(PPEKTUBHOCTDH
aHanmn3a METOIOB peLeHus
poeCCHOHANBHBIX 33/1a4, PE3yJIbTaTOB
Ne1arornyeckon JeSITeIbHOCTH B
COOTBETCTBUH C HAYYHO-OOOCHOBAaHHBIMHU
KPUTEPUSIMH.

- Hcnons3oBanue paloOHaIbHBIX
METOZIOB M MpHUEMOB pediekcun u
CaMOPETYIISIIINN;

- IlposBneHne  caMOCTOATENBHOCTH,
WHUIHATHBBI npu pereHu
npoeCcCHOHATBHBIX 3a1au.

- PanimonanpHOE pacnpeneneHne BpeMeH!

- HaOJIIoJIcHHE 3a
JIEATEIIbHOCTBIO
oOydJaronumxcs B
MPOIIECCE OCBOCHHUS
MOTYJIS;

- DKCTIepTHAas
OIICHKA.
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Ha BCE ATaIbI peLeHus

npodeCCHOHAIBPHON 3a/1auH.

- ITonoxurensHas JUHAaMHKa

pe3yabTaToB npogeccuoHaIbHON

JESITENIbHOCTH
OK 3. Pematp - OOBEKTUBHOCTH OIICHKH CTEIIEHU PHCKA | - UTPOBOE
poOJIEeMBI, OIICHUBATH U TPUHATHE ONTHUMAJBHBIX PEIICHUHA B | MOJCIUPOBAHHE;
PHUCKH U IPUHUMATh HECTaHJAPTHOM CHUTyallUM Ha OCHOBE | - 3KCIIEpTHAas
peleHus B IPaMOTHOI'O U ONEPaTUBHOI'O aHAJIN3A. OLICHKA.
HEeCTaHJapTHBIX - CBoeBpeMeHHOe IpOBE/ICHHUE
CUTYaLUsIX. 3G GEKTUBHBIX TPOPHIAKTHUECKUX Mep

e CHMIKEHMSI pHcKa B

npoecCHOHATLHON ~ JCSITENFHOCTH — HA

OCHOBE  IPOTHO3MPOBAHUS  Pa3BUTHUSA

CUTYalluu
OK 4.Ocy1iecTBasiTh - OOOCHOBAaHHOCTh BBIOOpPAa MCTOYHHMKOB | - KOHKYPCHI
MOWCK, aHAJIN3 ¥ OIICHKY | WH(pOpMAIHH, ux aJIeKBaTHOCTH | TIPO(ECCHOHATILHOTO
uHpopManuy, MIOCTaBJIEHHOW Ielarornyeckoi 3ajaye, | MacTepCTBa;
HEOO0XOAUMOM 115t 3aJauam poheCCHOHATEHOTO U | - IUCKYCCHHU.
[IOCTAHOBKH U PEIICHUS | JMYHOCTHOI'O Pa3BUTHS.
poheCCHOHATBHBIX - OnepaTMBHOCTh U CaMOCTOSITEILHOCTb
3ajady, MIOMCKA, aHau3a, ONTUMAJILHOCTh
po¢heCCHOHATTLHOTO U BbIOOpa  MH(MOPMAIMOHHBIX  PECYPCOB
JUYHOCTHOTO PAa3BUTUA. | Pa3IMYHOIO TUIA, HEOOXOMUMBIX JUIs

MOCTAaHOBKH " pereHus

poeCcCHOHATIBHBIX 3a1a4 u

JMYHOCTHOI'O POCTA.

- OObexkTHBHAs OLEHKAa 3HAYUMOCTH U

BO3MOKHOCTH NPUMEHEHHUsI WH(OpMAIHH

JUI pelleHus npogecCHOHATIbHBIX 3a1au

Y JIMYHOCTHOT'O POCTA.

- TI'pamoTHOE mpHUMEHEHHE METO/I0B

00paboTku mHGOpPMAIIMK U PE3yIbTaTOB

HCCIIeI0BaHUIH, cucTeMaTu3anus,

Mpe/ICTaBICHHE " HMHTEPIpETAIHS

MIOJTYYEHHBIX JIaHHBIX
OK 5. Ucnonb3oBathb - OnTumanbHbIi 0T00p U 3(PPEKTUBHOCTD | - TPOEKT;
MH(pOPMAaIMOHHO- UCIOJIb30BAHUS - Ipe3eHTaluS;
KOMMYHHUKAI[IOHHBIE WHGOPMAIIMOHHOKOMMYHHKAIIMOHHBIX - DKCIIEpTHAs
TEXHOJIOTUH JIs TEXHOJIOTHH, UH(POPMALMOHHBIX | OLIEHKA.
COBEpIICHCTBOBAHUS pecypcos ceTu WuTepuer B | - moaoop
npogeccuoHaIbHON COBEPILICTBOBaHUHU  MpodeccuoHanbHOl | Matepuana k BKP
NeSITEIbHOCTH. JeSITEIbHOCTH.

- DddexTuBHOE HCII0JIb30BaHUE

MIPOrpPaMMHOT0 o0ecrnieyeHus JUTSE

COBEpPILIEHCTBOBAHMS MPOGEeCCHOHATBHOMN

JeSITENIbHOCTH.
OK 6. PaGorats B |- Hu3kuii ypoBeHb KOH()PIUKTHOCTH; - HHTepIpeTanus
KOJIJICKTHBE, - AKTHBHOCTb B3aUMO/ICHCTBUS; pe3yabTaToB
s dexTuBHO obmathes ¢ | - [Ipeobnananue cTuiei corpyaHndecTBa | HaOMIOAEHUH 3a
KOJIJIETraMH, 1 KOMIIPOMHCCA B OOIIEHUHU C KOJUIETaMH | 1€ATeIbHOCTHIO

PYKOBOJCTBOM,

U PYKOBOJICTBOM.

oOyuaromerocsi B
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MOTPeOUTENSIMHU. - O¢ddexTuBHOCTD U 11€I€CO0OPA3HOCTH | MPOIIECCE MPAKTHKU

oOIIeHNs ¢ TOTPEOUTENSIMHU, KOJUIETaMH, | - SKCIIepTHAs

PYKOBOJICTBOM, COLIMAJIbHBIMU | OLICHKA.

naptHepaMu (3¢ (deKTUBHAsS BBIPAOOTKA

COBMECTHBIX peuieHuin

po¢eCCHOHANIBHBIX 3a71a4).

- CobmroieHre HOPM JICIIOBOTO OOIICHUS

U JIeJIOBOM 3TUKHU BO B3aMMOJCHCTBHUH C

PYKOBOJICTBOM, KOJJIeraMu u

COLIMAJIbHBIMU MTAPTHEPAMH.

- ApryMeHTUpOBaHHas TPAHCISALUSA CBOEH

TOYKH 3PEHUS.

- Tounoe U CBOEBPEMEHHOE BBITIOJIHEHUE

MOPYYEHUN PYKOBOAUTEIIS.

- OddexTuBHOCTD OpraHu3aluu

KOJUICKTUBHOW (KOMaHIHOW) paboThl B

poheCCHOHATTLHON JICATEIIEHOCTH.
OK 7. CraButp uend, | - ApryMEHTUPOBAHHOCTh IOCTABJICHHOH | - HHTEPIpETAIIHS
MOTHBHPOBATh 1eNd, BIOOpa M TIPUMEHEHUSI METOOB U | PE3YJIbTAaTOB
JeSITeNIbHOCTD MpUEMOB peIlIeHHUs 334, HaOII0IeHUI 32
MOTYMHEHHBIX, - Konkperuszamusi mOCIEI0BATEILHOCTH | ACATEIBHOCTHIO
OpraHU30BBIBATH U | BBIIIOJTHEHUS 33/1a4. oOyuarorerocsi B
KOHTPOJIMPOBATH ux | - IlposiBieHne OTBETCTBEHHOCTH 3a | MpOIEcce MPAKTUKU
paboTy C MPUHATHEM HA | pe3yNbTaT BHIMOJIHEHHS 3a1aHU - OKCIIepTHAas
ce0si OTBETCTBEHHOCTH 32 OLICHKA.
pe3yNnbTaT  BBIMOJTHEHUS
3a/IaHHM.
OK 8. CamocrosiTensHO | - CootBercTBHE COJIep’KaHusl | - KOHKYPCHI;
OTIpeNIeNATh 3a7auu WHUBUYaIbHOTO IU1aHa IO | - TPOEKTHI.
PO ECCUOHAIIBHOTO U caM000Opa30BaHUIO COBPEMEHHBIM | - HAyYHBIE
JIMYHOCTHOTO Pa3BUTHSA, | TEHAECHIUIM u aKTyalbHOMY | KOH(EpEeHIINH;
3aHUMAThCS JMYHOCTHOMY Pa3BUTHIO. - TOpT¢OIHO.
caMo00pa3oBaHUEM, - CamocrosTenbHOE, CHUCTEMaTHYECKOE,
OCO3HAHHO IJIAHUPOBATh | OCO3HAHHOE TUTAaHUPOBAHHE
MIOBBIIIIEHUE camMo00pa3oBaHus, CaMOpa3BUTHS,
KBaTM(UKAIIH. po¢eCCuOHAIBHOTO

CaMOCOBEPILIEHCTBOBAHMSI, ¥ MOBBIIIEHUS

KBaJIM(pHUKAIIMA B  COOTBETCTBHU  C

COBPEMEHHBIMH TpeOOBAHUSMHU U Ha

OCHOBE aHaJn3a cOOCTBEHHOM

NesITeIbHOCTH.

- OOOCHOBaHHBII BBIOOp METOJOB H

CIOCO0O0B JUYHOCTHOT'O PAa3BUTHSI.
OK 9. OpuentupoBatbest | - KoppekTupoBka mnpodeccuoHanbHOM | - IpOCMOTp

B YCJIOBHSIX YacCTOM
CMEHBI TEXHOJIOTUH B
npodeccnoHanbHOMI
JEeITESILHOCTH.

NEATEIBHOCTH B COOTBETCTBUHU  C
M3MEHSIIOIIMMUCS 1eNISIMHU, COAEpKaHUEM
U TEXHOJIOTHSIMH.

- IIposiBneHne ycTOMYMBOrO MHTEpeEca K
MHHOBAIHSIM B obsactu
npodeccnoHanbHOM e TeNbHOCTH.

- beicTpas agantanus K M3MEHSIOIIMMCS

TBOPYCCKUX pa60T
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YCIIOBUSIM.
npodecCuoHaTBHON
aJICKBaTHO HaIpaBJICHUAM
MOJICPHHU3AIIMHN U COLMAIILHOMY 3aKas3y.
- CBoeBpeMeHHOE OOHOBJICHUE
METOO0JIOTHYECKOTO U TEXHOIOTHYECKOTO
coJiepKaHus npodeccuoHaIbHON
NESITeTbHOCTH.

- JeMoHcTpanus
MOOUIIBHOCTHU

OcymiecTBieHne
JeSITETLHOCTH
ee

npodeccuoHaTbHOM

Dopmbl,

IpOBEPUTH Y

00yJarImuxcs

YpOBEHb  CHOPMUPOBAHHOCTH

METO/(bl KOHTPOJISI M OIIEHKH PEe3yIbTaTOB OOYYEHHs JODKHBI MMO3BOJHUTH
npodeccHoHATbHBIX

KOMHGTCHHHﬁ. BI/I6HI/IOTeKapb JOJI2KCH 06J'IaIIaTI> HpO(i)CCCI/IOHaJ'IBHBIMI/I KOMIICTCHIUAMMU,
COOTBCTCTBYHOIIMMU OCHOBHLIM BUJAM JACATCIIBHOCTU:

Oo0mme komnereHunu  OcCHOBHbBIE NoKa3aTeJn oneHKH DoOpMBI U METOBI
pe3yJibTara KOHTPOJISI ¥ OLIEeHKH

TexHosornueckas 1esiTe IbHOCTh

[IK 1.1. - Pa3memenne, paccraHoBKa, o00pabOTKa - OLIEHKa
KowmrnexroBars, JOKYMEHTOB OMOIMOTEYHOTO (PoHAA. MIPaKTUYECKUX
o0OpabaTsIBaTh, - OGecnieueHne COXPaHHOCTU OMOTMOTEYHBIX 3aTaHUI
YUUTHIBATh ¢boH0B
OoubnuoTeuHpld (HoHI M
OCYILIECTBIISATh ero
COXPAaHHOCTh

[IK 1.2. - Beagenue u UCHONB30BaHUE B MPAKTHYECKOM - OLIEHKA
[IpoBOIUTH aHAINTHKO- AEATEIbHOCTU CIPAaBOYHO- MPAKTUYECKHX
CUHTETUYECKYIO oubnuorpaduueckoro anmnapara OMOIMOTEKH; 3aJaHUM
00paboTky aokyMeHTOB - CocTaBiieHHe OMOIMorpaduuecKux 3amnucei
B TPaJWIMOHHBIX W Pa3MUYHBIX  BHUJOB  JIOKYMEHTOB  JIIS
ABTOMATHU3MPOBAHHBIX  TPATUIMOHHBIX M  ABTOMATHU3HPOBAHHBIX
TEXHOJIOTHUSIX, MH(OPMALIMOHHO-TIOUCKOBBIX CUCTEM;

OpraHU30BBIBAaTh M BECTH - MHAeKcalus T0KyMEHTOB U 3alpOCOB;
CIPaBOYHO- - Opranuzanys, BeJIEHUE U pEAAKTUPOBAHUE
oubnuorpaduyeckuii CHCTEMBbI KaTaJlOTOB U KapTOTEK

anmnapat OMOIHOTEKH.

ITIK 1.3. - PabGota ¢ pa3JIWYHBIMM KaTETOPHUSIMHU - KOHTPOJb
OO6cmyxuBath MoJIb30BaTesel ONOINOTEKH CaMOCTOATEIbHON
I10JIb30BaTENEH - Odopmienne, mnpueM U  BblJaya paboOTHI;
OMOIMOTEK, B TOM YHCJIE JOKYMEHTOB; - OIIEHKA
C nomotpio - COop u o0paboTka wuHMOpMAIUMM Ui MPAKTHYECKUX
nH(OPMAIIMOHHO- BBISIBJICHHS] YNTATEIILCKUX UHTEPECOB; 3a/1aHUH.
KOMMYHHKAITHOHHBIX - AHaIIN3 YUTATEIECKUX TPYIII
TE€XHOJIOTH.

Oprann3zanmoHHO-yNpaBJieHYecKas e TeJIbHOCTh

ITK 2.1. - Ucnonp3oBaHue pa3HbIX CTHIEH ynpaBieHusa OleHka
Opranu3oBbIBaTh, B PEILIEHUHU CBOUX MPOGECCHOHANBHBIX 33/1a4; MPaKTHYECKUX
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TUTAHUPOBATh, - AHanmu3 paboThl BBEPEHHOT'O KOJUIEKTHBA 3aJJaHUIA;
KOHTPOJINPOBATH 1 OMONMHOTEKH (CTPYKTYPHOTO MOAPA3ACIICHHUS ).
aHanmu3upoBaTh paboty -CocTaBieHue Iu1aHa paboThl KOJUIEKTHUBA;

KOJUJIEKTHUBA -Onpenenenue 1enei 1 3aaay;

HCIIOJIHUTEIIEH, - Benenue Bcex BUJ0OB OTYETHOCTH.

MPUHUMATH

yIpaBIEHUYECKHE

pelIeHuS.

IK 2.2. - Anamm3 (uccnemoBanme) mnorpedbHOCTEH OreHka
[TnanupoBats, MOJIb30BaTeNel M MEHSIOMIMXCA YCIOBUHM MPaKTUYECKUX
OpraHu30BbIBATH U BHEILHEW Cpelsl; 3alaHuI
o0ecrneunBaTh - [InanupoBaHue U OTYETHOCTH JIEATEIBHOCTH
3 HEKTUBHOCTD 6ubnuorexku (MHPOPMAITMOHHOTO IICHTPA);
(GYHKIIMOHUPOBAHUS - CocraBnenue u 000CHOBaHUE
oubnuorexku HOMEHKJIATYphI INIATHBIX YCIIYT.

(MHpOPMAITHOHHBIX
LIEHTPOB) B
COOTBETCTBUU c
MEHSFOIIUMUCS
MOTPEOHOCTAMHU
II0JIb30BaTEIEN u
YCIOBUSIMU BHEIIHEH
CpeIbl.

IIK 2.3. - CocraBneHue u BeJleHHE BHYTpeHHEW OleHka
OcyiecTBiATh HOPMAaTUBHOH IOKYMEHTALIUU; MPAKTUYECKUX
KOHTPOJIb 3a - 3arnojHeHue JOKYMEHTOB MEPBUYHOIO yuéTa 3aJaHHid
OMOIMOTEYHBIMU
TEXHOJIOTUYECKUMHU
MIPOLIECCaMH.

IIK 2.4. BeisBnsate - IlpuMeHeHue 3akoHOB M HOpPMATWBOB IO OleHka
u BHEIPSTH OMONMOTEUHOMY Jely B  TNPAKTUYECKOW MPAKTUUECKUX
MHHOBAIMOHHBIE NeSITeIbHOCTH. 3aJJaHuif
TEXHOJIOTUM, IPUMEHATh -  Pa3paboTka  HOpPMAaTUBHBIX  aKTOB,
3HaHUe NPUHIMIIOB MOJOXEHUH 10 OpraHu3aluu Tpyaa B
OpraHM3ali Tpylda B YUYPEKICHUH

pabote OUOIHOTEKH.

IK 2.5.
CobroaTh STUYECKUE U
MpaBOBbIE  HOPMBI B
chepe
npodeccnoHanbHOM
NESATSIIEHOCTH.

- CoOmo/ieHre 3TUYECKUX M MPaBOBBIX HOPM
B OOILIEHUM C KOJUIEraMu, IOJb30BATENAMU U

MIPH BBITIOTHEHUH CBOMX MPO(ECCHOHATBHBIX
3azay;

- Paspemnienvne KOH(MIUKTHBIX CUTYyallUd, UX
npenoTBpaiieHue. - CBo0oHasi OpueHTalus B
HOPMaTUBHOIIPABOBOM, 3aKOHO/IATENbHOMN
0aze, perymupymomer mnpopecCHOHATBHYIO
NeSTEIbHOCTD.

- I'pamoTHOE HCIIOJIb30BAaHUE
HOPMaTHUBHOIIPaBOBBIX JIOKYMEHTOB,
perIaMeHTHPYIOIINX PO eCCHOHATBHYIO
NeSATEIbHOCTD.

- 'paMOTHBII aHaIU3 U OIIEHKA PE3YIbTATOB U

OrueHka

HCIOJIb3YEMBIX (OopM

U IPUEMOB
METOINYECKOMN
JIESITEILHOCTH,
MIPUMEHEHUS
METOJIMYECKUX
mocoOuii.
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MOCJICICTBUIM  JielicTBUM  (Oe3aeicTBHIA) ¢
MPaBOBOM TOYKHU 3PEHMUSI.

- ColmoneHne  MpaBOBBIX
npodeccnoHanbHOM e TENIbHOCTH.

HOPM B

KyabTypHO-10CyroBasi 1eiTeJiIbHOCTD

IIK 3.1. Co3gaBath -

[InanupoBanue  KyJbTYpHO-IOCYTOBOU

Pa3paborats mian

yCIIOBUS Ui ACATENbHOCTH OUOINOTEKH (CTPYKTYPHOTO paboThl OMOIMOTEKH
peanu3aniy TBOPUYECKUX IMOJAPAa3/eICHHUs). Ha MepHOJ IPAKTUKH.
BO3MOKHOCTEN - ITogroroska u [IpOBEICHUE

10JIb30BaTENeH, KYJIBTYPHOJOCYTOBOI'O MEPOIIPHUATHS

MOBBIIIATh ux

00pa3oBaTeNbHbIH,

npodeccrnoHabHBII

YPOBEHb

MH(POPMAIMOHHBIH

KYJIBTYpBI.

[IK 3.2. - Ilpumenenue Ha mpaxkTuke 3HaHuil 1o [IpoBepka miana
ObecneunBaTh NICUXOJIOTUM TPU OpraHU3alMy pa3InYHbIX pabOThHI
maddepeHnupoBanHoe  (GOpM  JTOCYTOBOW  AEATENBHOCTH ISt OMOIMOTEKH Ha
6ubnuoreyHoe M10JIb30BaTENIEH. BpeMs IPAKTUKH
o0ciyKUBaHHE - Hcnonp3oBath WHHOBAIIOHHBIE
MI0JIb30BaTENeH OUOIMOTEYHbIE TEXHOJIOIUU IIPU MPOBEACHUU
OnOINOTEKH. JOCYTOBBIX MEPOIPHUATHNA C  Pa3sTUYHBIMUA

rpyInamu 1oJjib30BaTeeii;

[IK 3.3. - Pazpaborka cuenapueB Oubnuoreunsix I[IpoBecTn
PeanuzoBbiBaTh MEpPONPUATHIA; KOMILJIEKCHOE
JOCYTOBbIE u - OcymecTBieHnue OpraHu3alH U J0CYrOBO€
BOCIIUTATEIIbHBIE MMOCTAaHOBOYHOW pabOThl MPH TOJATOTOBKE MEPONPHUSTHE.
¢GbyHKIMN OMOIMOTEKU.  MEpOTPHUITHH;

- dopMupoBaHue nH(}OPMALIOHHON
KyJIBTYpbl TOJB30BaTeNs; - lcnonb3oBaHue

MHHOBAIIMOHHBIX OMOJIMOTEYHBIX TEXHOJOTUI
TP IPOBEICHUU JOCYTOBBIX MEPONIPUATUI

K 3.4. - PazpaboTka cueHapus MEepOINpHUsATHS; AHanu3
ITpuodmate - IloaroroBka u NpoBEACHUE MEPONPHUATUSA B KPACBEAUECKUX
I0JIb30BaTENEN COOTBETCTBHUU C HAIIPABJIIEHUEM JIEATEIBHOCTH MEPONPUSITUN B
OoubIMoTeKU K OuOIMOTEeKH oubanoTexe.
HallMOHAJIbHBIM u KonTponb
PETHOHAIBHBIM MIOATOTOBJIEHHOIO
TpaJULIUSIM. CTYIEHTOM

MEPOIPUATHS

IIK 3.5. Bmanmers - BocmpousBeaenue npueMoB opatopckoro CozlaHue pekjiaMbl
KyJIbTYpOH YCTHOM U HCKYCCTBA, KyJIbTYPBI PEUN; O6ubnmorexu
NHUCHbMEHHON peun, - HUcnonb3oBanue CIIeIINaIbHON
npogeccuoHaTbHON TEPMUHOJIOTMM  TpU  PELIEHUH  CBOUX
TEPMHUHOJIOTHEH. npodeccnoHanbHbIX 3a1a4

HNupopmanuoHHas NeATEJIbHOCTD

IIK 4.1. - Hcnomp3oBanue B pabore mnpukianHoro IIposepka
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Ucnons3oBathb nporpaMMHOTrO  obecrieueHus  (Microsoft ucmonb3oBaHus

MIPUKIIATHOE Office Power Point , Microsoft Office mpukmagHoTrO
MPOrpaMMHOE Publisher, Abode Photoshop, Corel Draw u mporpamMMmHOTO
obecrieueHue B 1Ip.). obecrieueHus
dbopmupoBaHUU - Ucnonp3oBanue cpeicTB aBTOMATH3AMU U
OuONMMOTEYHBIX (DOHIOB KOMITBIOTEPH3AIMN OTACIBHBIX YYaCTKOB U
u MH(POPMALMOHHO- MPOIECCOB OoubImoTeyHo-
MOMCKOBBIX CHCTEM, B OHOIHOTpagHUUECKON JEATEIBHOCTH;
OUOIMOTEeYHOM u - IlpumeHeHue 3HaHMH O KJIACCH(HKAIINY,
WHPOPMAIIMOHHOM YCTAHOBKE M COMPOBOXJICHUHU POTPAMMHOTO
00CITy>)KUBAaHUH. oOecreyeHus, THIAaX KOMIIBIOTEPHBIX CeTei

IpH PEIICHHH CBOMX HPOQEeCcCHOHATBHBIX

3ajau;

- Ucnonw3oBanne cetn HHTepHCT N CBOJIHBIX
OJICKTPOHHBIX KaTajJoroB JJIA IIOHCKa

nH(popMaInu;
- [Ipumenenue MYJIbTUMEAUNHBIX
TEXHOJIOTHH.

[IK 4.2. - Ucnonw3zoBanue cpenacts aBromaruszanuu u IIpoBepka
Hcnoap3oBaTh 0a3bpl KOMITBIOTEPU3ALMU OTJEIBHBIX YYaCTKOB U CO3JaHHON
TAQHHBIX. MPOIIECCOB OMOIMOTEYHO- CTYICHTOM 0a3bl

OouborpaduIecKoi 1eaTeIbHOCTH; JTAHHBIX

- AHaiu3  JEATENBHOCTH  OTHAEIBHBIX
noacucteM  ABUC u  dopmynupoBka
TpeOOBaHMI K UX JTaJbHEUIIIEMY PA3BUTHIO;

- Ilpumenenue 3HaHUN 00 OCOOEHHOCTAX
(GYHKIIMOHMPOBAHKS ~ PA3UYHBIX  BHJIOB
aBTOMAaTU3UPOBAHHBIX pabouux Mect (APM)
MpU  PEHICHUH CBOUX MPOPECCHOHATBHBIX

3ama4y
IK 4.3. - Hcnonb3oBanue cpenctB apTomaruzanuu OreHka pabora
Hcnons3oBats KOMITBIOTEPU3AlMU OTJENbHBIX YYaCTKOB U CTYJIEHTA C
WMHTEepHET-TEXHOJIIOTHH.  TTPOIIECCOB OMOIMOTEYHO- TTOMCKOBBIMU
o6ubmmorpaduueckoil 1eaTeIbHOCTH; CUCTEMaMU

- [IpumeHeHne KOMIIBIOTEPHON M OPITEXHUKH, VHTepHeTa..
TEJIEKOMMYHUKALMOHHBIX CPEACTB B IIPOLIECCE
6u1bamoTeyHo-61bIMOorpaduuecKoit

NESTENBHOCTH;

- Vcnonb3oBanue cetu MIHTEpHET U CBOJHBIX
JNEKTPOHHBIX  KATaJOTOB U1 IOMCKa
nHpopmanuu

4.2. @opMbI NIPOMEKYTOYHOMH ATTECTAIMH MO HTOraM NMPAKTHKH
Llenb, 3amaum, coaepKaHME TMPAKTUKH, OTYETHAs JOKyMEHTauuss u  (Qopmbl
NPEJICTAaBICHUS U 3aIUTHI €€ UTOTOB OINPEIENAI0TCS Ha YCTAaHOBOYHOM KOH(EpEHIIUH.
Pe3ynbrarhl mpakTHKU 00CYyXk/1at0Tcsl Ha KoH(pepeHIuu no e€ uroraM. [lo okoHUaHUN
IIPAKTUK CTYACHTHI MPEACTABIAIOT CIEAYIOIINE BUABl OTYETHOM ITOKYMEHTALUHM THEBHHUK
MPAKTUKU:
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Bup yueOHoit

HATrPY3KH

Bua oryeTHOM JOKYMEHTALMH
JAHEBHUK MPAKTUKH

11

cemecTp

v

cemecTp

VI
ceMecTp

®opma
MPOMexRY
TOYHOM
aTTecTan
uu

VII.00.
VYueOnas
MPaKTHKA

- MMUCbMEHHBIN
ITOCCIICHHBIX
MEpOIPUATHIHA,
T.1.

- COCTaBJICHUE OTYETA 110 IPAKTHUKE

aHaJM3
KOHKYPCOB,
KOH(pepeHnui, u

72

Huddepe
HITUPOBAH
HBIHM 3a4eT

[1I1.00

[IpousBoacTBeH

Has (1o
pouITIO

CHEIUATEHOCTH)

- THEBHHUK I10 MTPAKTHKE;

- OTYET IO MPaKTUKE

-Konus 3asBku 3aka3a JOKyMEHTOB
U3 U3/1aTeNbCTBA

-Konus 1 wactu KCY Ne Ic
3alMChI0  MApTUU  JIOKYMEHTOB,
MOCTYMUBIINX B (POH]T

-Konus TEXHUYECKU
00pabOTaHHOTO THTYJIBHOTO JIHCTA
mo00i KHUTM C HMHBEHTAPHBIM
HOMEPOM U IITaMIIOM OUOJIUOTEKH
-CKkpuHIIOT 3aka3a 1 KHUTH C
KommiekroBanus.py

-Kaprouky ¢ b.3. u xonuro
TUTYIBHOTO JIUCTa KHUTH Ha
KOTOpYIO crenana 3ta b.3.

-Konust Terpagu (kypHana) yuera
CIIPaBOK oubmorpaduaeckoro
oT/eNa Ha JIMCTE W NHUCbMEHHBIN
aHaJIu3 3apOCOB IOJIb30BaTENCH
-Tekct pexomeHaareabHON Oecenbl
c uyurareseM (0  IpaBMIax
MOBEJICHHsSI, O KHWKHBIX HOBUHKAX,
aHOHC MEpOIPUIATUI OMOINOTEKH U
T.I1.)

-Jlucr c NIEPEYUCIICHUEM
MOJTHOTEKCTOBBIX ~ 0a3  JIaHHBIX,
CYUIECTBYIOIIUX B OMOIHUOTEKE IS
yuTaTeIeH

- CLIEHapHUil MEpONpUATHS;

- (porooTuer;

- aHaIu3
MEPOTIPUSITHS

IMMPOBCACHHOT'O

144

Huddepe
HUUPOBaH
HbBIN 3a4eT

T1J111.00

IIpousBoacTeeH

Has

npeaauIuIioOMHas

- THEBHUK T10 MPAKTHKE;
- OTYET MO MPaKTUKE
- KOITHHU

pErIaMeHTHPYIOIIHNX
yapexRaeHuss — 0asbl
CTPYKTypa yIpaBJCHHUS,
- IJTAHBI, OTYETHI;

- IepeyUeHb ycIyr OMOINOTEKH;

JIOKYMEHTOB,
paboty
MIPaKTHKH,

144

Huddepe
HLHPOBaH
HBIH 3a4eT
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- aHKeTa u aHaIM3
COIHOJIOTHYECKOTO OTIpoca

- UHPOPMALMOHHBIA TEKCT O
NPOBEJCHHOM MEpPONPHUATUH  JUIS
caiita OuOJIMOTEKH.

4.3. lIkana oneHuBaHUA

IIpu oneHUBaHUY PE3yNBTATOB MPAKTHKHU HCIIOJIB3YETCS CIEAYIOIas HIKaa:

OneHka «OTJMYHO» CTaBUTCS, €CJIU CTYAEHT JEMOHCTPUPYET IIOJHOE COOTBETCTBUE
3HAHUM, YMEHWH, HaBBIKOB IPUBEAECHHBIM B TaOMuIaX I0Ka3aTessiM, ONEpUpPyeT
IPUOOPETEHHBIMU 3HAHUSMM, YMEHHUSIMH, IPHUMEHSET HX B CUTYalUAX [OBBIILIEHHON
CJI0KHOCTH.

OneHka «X0po1I0» CTaBUTCS, €CIIU CTYAECHT JEMOHCTPUPYET HE TOCTATOYHO [1OJIHOE
COOTBETCTBUE 3HAHWUN, YMEHMH, HAaBBIKOB IPUBEAECHHBIM B TaOIMLAX [OKAa3aTeIsaM:
OCHOBHBIC 3HaHUS, yMEHHUS OCBOEHBI, HO JONYCKAIOTCS HE3HAYHUTENbHBIC ONIMOKH,
HETOYHOCTH, 3aTPyJHEHUS NPU AHATUTUYECKUX OIEpalUsiX, NIEPEHOCE 3HaHWN YMEHUH Ha
HOBBIE, HECTAHJApTHbIE CUTyalMU (CTYIAEHT IIOKa3blBaeT BiajgeHue He MeHee 70%
IPUBECHHBIX MOKa3aTesei).

OneHka «y10BJ1eTBOPUTEIbHO» CTABUTCS, €CJIU CTYIEHT JEMOHCTPUPYET HEMOIHOE
COOTBETCTBUE 3HAHMW, YMEHH, HAaBBIKOB MPUBEJCHHBIM B TAOJIMIAX MOKA3aTeIsIM: B X0OJI€
KOHTPOJIbHBIX MEpONPUATUIN CTYIEHT MOKa3blBaeT BiajeHue He MeHee 50% mpuBerIeHHbIX
HoKa3aresel, JOMYCKAIOTCs 3HAuMTeNbHble OLIMOKU, NPOSBIAETCS OTCYTCTBHE 3HAHMM,
YMEHMM, HaBBIKOB 110 psAy IOKa3aTeseil, CTYACHT UCIIBIThIBAET 3HAYUTENIbHbIE 3aTPYAHEHUS
IIPY ONIEPUPOBAHUU 3HAHUSAMHU U YMEHUSMHU IIPU UX IIEPEHOCE HA HOBBIE CUTYalLlUH.

OneHka «Hey10BJIeTBOPHUTEIbHO» CTABUTCS, €CIIM CTYIEHT JEMOHCTPUPYET MOJIHOE
OTCYTCTBUE WIM SIBHYIO HeNOCTaTOYyHOCTh (MeHee 50%) 3HaHUM, yMeHHil, HaBBIKOB B
COOTBETCTBUE C IIPUBEACHHBIMU I1OKA3aTEISIMU.

OIIGHKa «OT/IMIHO», «XOpPOoIlIo», «YAOBJIETBOPHUTEC/IILHO» COOTBCTCTBYCT
Tpe6OBaHI/I}IM, MNPEABABIACMBIM K OLICHKE «3a4YTCHO»; OTMCTKA «2» - «HE 3aYTCHOY.
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Hpuioxenne Nel

OI'BIIOY «KocTpoMckoil 00JIaCTHOM KOJJIEIX KYJIbTYpPbD)

JIHeBHMK

[IpoxoxaeHust yaeOHOM / TPOU3BOJCTBEHHOW MPAKTHKU
oOyuaronierocs Kypca rpyIibl
CHEIHATEHOCTU

KOO 1 HQAMMCHOBAHHUEC CIICIUAJIBHOCTHU

DO obyuarorierocs

[lepron npakTUKU:

C « » 20 . TIO « » 20 T.

HaunmeHnoBaHnue opranuzanuu, IOpuIUndeCKUN aJIpec:

PykoBoauTenb NpakTUKU OT OpraHU3aluu:

DUO, 10mKHOCTD

PykoBoautens npaktuku ot OI'BIIOY «KOKK»:

DUO, 10HKHOCTH
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Jara

3apaHue

Buasbi pador

Ouenka u
MOANNCH
PYKOBOAUTEISI
NPAKTHKH OT

OpraHu3anuu
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puioxenne Ne2
OI'BIIOY «KocTpoMckoii 00,1aCTHON KOJJIEIXK KYJbTYPbD»

XAPAKTEPUCTUKA
OO6yuarorerocs Kypca b TPYIIIHI
Crneunansaoctu 51.02. 03 «bubnnorekoBeacHUEY

®OUO obyuaromerocs

C« » 20 I. 00 « » 20 .
npoiresnn(aa)  MPOU3BOJCTBEHHYIO MPAKTHKY (MO0 MPOGUIII0 CHEIUAIbHOCTH) B
OpraHu3aIuu

HAaMMCHOBAHHUC OpraHu3aliu
3a BPCMA IIPOXOKACHUA ITPAKTUKHU

®UO obyuaromerocs
noKasa YPOBEHb TEOPETHYECKON
(BBICOKHM, CpEeTHUM, HU3KUI)
MOATOTOBKH, YMEHHE NPUMEHSATh U
(oTMuHOE, XOpoIiee, YI0BIETBOPUTEILHOE)
UCIIOJIb30BaTh 3HAHMS, MOJYYEHHBIE B KOJJIEIKE, JUISl PEIICHUS TOCTaBIEHHBIX
nepea HUM (Hel) MpakTHUYeCKHUX 3a/ad.
B nepuoa mpoxoskIeHus MPaKTUKX OCBOWII(a) 00IIMe KOMIETEeHIMHU:

OK 1. [lorHumaTh CyIIHOCTh W COIMAJBHYIO 3HAYMMOCTHh CBOEH OymyIiei
npodeccun, MposIBIATH K HEW YCTOMYMBBINA HHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JACSATEIBHOCTD, OMPEIEISATH METOIbI U
CIIOCOOBI BBITIOTHEHHS MPO(EeCCUOHATBHBIX 3a]1a4, OIEHUBATh UX 3(PHEKTUBHOCTH
Y KayecTBO.

OK 3. Pemate mpoOnembl, OLIECHMBaTh PUCKH W NPUHUMATh PEIICHUS B
HECTAH/IAPTHBIX CUTYyaIUsX.

OK 4. OcyuiecTBasiTh MOUCK, AaHAJIU3 U OLIEHKY MH(POPMALIMK, HEOOXOIUMOM
JUISl TIOCTAHOBKU W pelIeHHs] NpodecCHOHaIbHBIX 3a/ad, MPo(ecCHOHANBHOTIO U
JUYHOCTHOTO Pa3BUTHUSI.

OK 5. Hcnonb3oBath WH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHUU
JUISL COBEPILICHCTBOBAHMSI MPO(PECCUOHANBHOMN 1eATEeIbHOCTH.

OK 6. PaGoTtath B KOJUIEKTHBE, 00€CIIeUnBATh €ro crutoueHue, 3 (HEKTUBHO
00IIATHCS C KOJUIETaMH, PYKOBOJICTBOM, IOTPEOUTEIISIMH.
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OK 7. CtaButh 1€MW, MOTHUBUPOBATH JEATEIBHOCTh  MOJYMHEHHBIX,
OpPraHM30BBIBATh U KOHTPOJUPOBATH HX pabOTy C TpHUHIATHEM Ha cebs
OTBETCTBEHHOCTH 32 PE3YJIbTaT BBIIOJHEHUS 3aJaHHM.

OK 8. CamocTosTensHO ONpeneisITh 3aJadyd  Npo(eCcCHOHATBLHOTO U
JUYHOCTHOTO Pa3BUTHSI, 3aHUMATHCS CaMOOOpPa30BAHHEM, OCO3HAHHO TUIAHUPOBATH
MOBBIIICHUE KBATU(PUKAIIH.

OK 9. OpueHTHpOBaTbCA B YCIOBHUSIX YacTOl CMEHbl TEXHOJOTMW B
npodeccuoHaNbHOM eI TEIbHOCTH.

IIpodeccuonabHbIe KOMIIETCHIIMH :

5.2.1. TexHonoruyeckas €ATeIbHOCTb.

IIK 1.1. KommiekroBatb, 00padbaTeiBaTh, YYUTHIBATh OMOIUOTEUHBIN (HOHI U
OCYUIECTBJISITh €I0 COXPAHHOCTb.

[IK 1.2. IIpoBOAWTH aHATUTHKO-CUHTETHYECKYI0 OOpabOTKY JOKYMEHTOB B
TPAJAWIIMOHHBIX U aBTOMATHU3UPOBAHHBIX TEXHOJOTHSAX, OPTaHU30BBIBATh U BECTH
CIIpaBOYHO-OMOIMOrpadguyeckuii annapat OMOIMOTEKH.

IIK 1.3. O6cnyxuBath Mosib30BaTeIei OMOINOTEK, B TOM YHUCIIE C IIOMOIIBIO
MH()OPMAITMOHHO-KOMMYHHUKAIITMOHHBIX TEXHOJIOTUM.

5.2.2. Oprann3aiimOHHO-yIIPaBICHYECKAS JESITEIbHOCTD.

IIK 2.1. Opraau3oBbIBaTh, IaHUPOBATh, KOHTPOJIUPOBATh U aHAJIU3UPOBATh
paboTy KOJJIEKTHBA UCTIOJHUTENEH, MPUHUMATD YIIPABICHUYECKUE PEILICHUS.

[IK 2.2. [InanupoBarh, OpraHU30BbIBaTh U oOecneynBaTh (HPEKTUBHOCTH
GbyHKIHOHUPOBaHUS OUOINOTEKH (MH(DOPMAITMOHHBIX IIEHTPOB) B COOTBETCTBUU C
MEHSOLUMHUCS MOTPEOHOCTAMHU MOJIb30BATENIEH U YCIOBUSIMU BHEIIHEH CPEIBI.

[IK 2.3. OcymiecTBiaTh KOHTPOJIb 32 OHUOJMOTEHYHBIMU TEXHOJIOTHYECKUMU
IIPOLIECCAMH.

[IK 2.4. BoisgBiasTh U BHEAPSITh MHHOBAIIMOHHBIE TEXHOJOTHH, MPUMEHSTH
3HAaHHME MPUHLHUIIOB OpPTraHU3allMK TPyAa B padoTe OMOINOTEKH.

I[IK 2.5. CobOnogaTh STUYECKME U TpaBOBbIE HOPMBI B  cdepe
poheCCUOHATIBHON JIEATEIbHOCTH.

5.2.3. KynbTypHO-10CYyroBasi AESATEIbHOCTb.

[IK 3.1. Co3pmaBaTh ycinoBHS Il peAU3aLMM TBOPYECKHUX BO3MOKHOCTEH
M0JIb30BATENEH, MOBBIIATh MX 00pa30BaTENbHBIN, MPOPECCUOHAIBHBINA YPOBEHB
UH()OPMAITMOHHBIN KYJIbTYPHI.

IIK 3.2. Ob6ecneunBath nuddhepeHIrpoBaHHOE OMOINOTEYHOE 00CITYKUBaHUE
MOJIb30BAaTENCH OMOIMOTEKH.

I[IK 3.3. Peanu3oBbIBaTh JOCYrOBbIE U BOCHUTATEIbHBIC (YHKIUU
ONOTMOTEKH.

IIK 3.4. TlpuoOmiaTe moOJNB30BaTENICH OHMOIMOTEKM K HAIMOHAIBHBIM U
PETHOHATLHBIM TPATUITUSIM.

I[IK 3.5, Brnagete  KyJbTypOoll  yCTHOM W  TNHCBMEHHOW  peuH,
npo¢eCCUOHAIBHON TEPMUHOJIOTHEH.

5.2.4. ndopmaniuoHHas 1€SITEILHOCTb.

I[IK 4.1. Hcnonb3oBaTh MNpUKIATHOE NPOrpaMMHOE OOecCleueHHe B
dbopmupoBaHuU OMOIMOTEYHBIX (POHIOB U MHDOPMAITMOHHO-TIOUCKOBBIX CUCTEM, B
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OMOJIMOTEYHOM U MHPOPMAITMOHHOM 00CITY)KUBaHUH.
[1K 4.2. Ucnons30Bath 0a3bl JaHHBIX.
I1K 4.3. Ucnons3oBaTh UHTEpHET-TEXHOIOTHUH.

[Iporpamma mpoOU3BOJACTBEHHOUN MPAKTUKU (TI0 MPODIIIIO CIEIUATIBHOCTH)
BBIIIOJIHEHA MTOJTHOCTHIO.

B OcJI0M pa60Ta CTYACHTA 3aCIYyKUBACT OICHKH

PYKOBOI[I/ITCJ'IB IMPAKTUKH OT OPraHUu3alumn:

OUO, 101KHOCTD HOAMIUCH

« » 20 T.

MII
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IIpunioxenne Ne3

OI'BIIOY «KocTpoMcKkoii 006J1aCTHOM KOJIEIHK KYJIbTYPhI»

ATTECTALMOHHBII JINCT IO IIPOU3BOJCTBEHHOI IIPAKTHKE
(ITPE JIATIJIOMHOI)

( ®amunust, UMs, OTYECTBO CTYACHTA)

OOyuaromasicst (uiica) Ha kypce mno cnenuainsHoctu CIIO 51.02.03
«bubanoTeKkoBeIeHNE) YCIEIIHO Mpolia (€1) MPOU3BOACTBEHHYIO MPAKTUKY (
NPEAJIUIIIIOMHYIO)

B 00beme 144 yacos ¢ 20 r.mo 20 r.B
OpraHu3aluu

HaMMCHOBAHUC OpraHu3alniu

BUJIbl 1 KAYECTBO BBINIOJIHEHUS PABOT C IEJBIO OLIEHKHU
C®OPMHUPOBAHHOCTH OBIHIMX U MNPOPECCHUOHAJIBHBIX
KOMIIETEHIIUIA

Oo0mume u npodeccuoHaIbHbIE YpoBens ocBoenuss | KauecTBo BbINOJTHEHHS
KOMIIETeHIHHU 00yYyarImumcs pabot (cooTBeTCTBYET
npodeccuoHaIbLHbIX /He COOTBETCTBYET),
KOMIIeTeHIIHIi: peKoMeHIAI UM}
BbICOKHl, CPEIHUIA, 3aM0JIHAETCHA
HU3KUI PYKOBOIUTEIEM
NMPaKTHKHU OT
OpraHu3anuu
1 2 3
B pe3yabTare OCBOCHHUSA
IIPOU3BOACTBEHHOU
(Tpe A IUIIIOMHOM ) MIPaKTUKHU
CTYACHT IOJDKCEH:
00J1a1aTh 00IIMHU
KOMIIETEHIIUAMM
OK 1. ITorumMars CyHIHOCTh
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U COLUAJIBHYI0 3HAYUMOCTh CBOEH
Oynymelr mpodeccuu, MPOSBIATH K
HEW YCTOMYUBBIN MHTEPEC.

OK 2. OpraHu3oBbIBaTh
COOCTBEHHYIO NeSTEHHOCTD,
OTpEeNeNsITh METOABl W  CIOCOOBI
BBITIOJIHEHHUST ~ MPOGECCHOHATBHBIX
3azady, OILICHUBATh ux
3¢ PEeKTUBHOCTh U KAa4E€CTBO.

OK 4. OcymecTBisTh MOUCK
U HCMOJb30BaHHE UWHGOpMAIH,
HeoOXomuMon s 3(DPEKTUBHOTO
BBITIOJIHEHUS ~ MPO(PECCUOHAIBHBIX

3ajad, npoeCCUOHAIBHOTO U
JTUYHOCTHOTO PA3BHUTHSI.

OK 5. Hcnonb3oBaTh
MH(}OpPMaAIMOHHO-

KOMMYHUKAITIOHHBIE TEXHOJIOTHH B
po¢heCCUOHATIBHOU JIEATEIIbHOCTH.
OK 6. PaboTaTh B KOJJICKTHUBE,

3 peKkTUBHO o01marscs Cc
KOJIJICTaMH, PYKOBOJICTBOM,
OTPEOUTEISIMU.

OK 7. bparsp Ha cebd
OTBETCTBEHHOCTh 3a pabOTy YJICHOB
KOMaH/IbI, 32 Pe3yIbTaT BBITIOJHEHUS

3alaHUM.

OK 8. CamocTosiTesIbHO
OTIPEICIISITh 3a/1auu
po¢heCCUOHAIBHOTO U JIMYHOCTHOTO
pa3BUTHS, 3aHUMAThCS
caMo0Opa3oBaHUEM, OCO3HAHHO
MJIAHUPOBATH MIOBBIIIICHUE
KBaTU(DUKAIIUH.

OK 9. OpuentupoBarbCcsi B
YCIIOBUSIX 4acTou CMEHBI

TEXHOJIOTUN B  TPOo(decCHOoHaATbHON
JNEATETBHOCTH.

npo¢ecCHOHAIbHBIMHA
KOMIETEeHI[USIMU:

IIK I1.1. KowmmexkToBarth,
00pabaTbIBaTh, YUUTHIBATh
OMOJIMOTEUHbIN dona U
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OCYUIECTBJISITh €0 COXPAHHOCTb.

I[IK 1.2. IIpoBOOUTh aHAIUTUKO-
CUHTETUYECKYIO 00paboTKy
JOKYMEHTOB B TPAJWIMOHHBIX U
ABTOMATU3UPOBAHHBIX TEXHOJOTHSX,
OpraHU30BHIBATH u BECTHU
CIpaBOYHO-OUOIHOTpaduIeCKuit
arrapar OMOJIMOTEKHU.

IIK 1.3. OO6cyxuBatTh
II0JIb30BaTelIell OMOJIMOTEK, B TOM
YHCIIe ¢ MOMOIIbIO HH(DOPMAITMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHM.
IIK 2.1. OpranuzoBbIBaTh,
IJIAaHUPOBATh, KOHTPOJUPOBATH U
aHAJIM3UPOBaTh PabOTy KOJIICKTHBA

VCTIOJTHUTEIIEH; IIPUHUMATH
YIPABIECHYECKUE PELICHUS.
IIK 2.2. [Imannposars,

OpraHu30BbIBaTh M 00ECIEUMBATH
3¢ (PEKTUBHOCTD (PYHKIIMOHUPOBAHUS

oubIMoTeKU (MHpOPMAITMOHHBIX
IIEHTPOB) B  COOTBETCTBUU  C
MEHSIOIIUMUCS NOTPEeOHOCTIIMU
MoJIb30BaTelNel u YCIIOBUSIMU

BHEIIHEU CPEJIBL.
[IK 2.3. OcymiecTBasATh KOHTPOJIb 3a
OMOIMOTECYHBIMU TEXHOJIOTUYECKUMH

IIPOLIECCAMM.
I[IK 2.4. BpigBmaATh U BHEIPATH
MHHOBALlMOHHBIE TEXHOJIOTHH,

NPUMEHSTh  3HAHWE  MPHUHIIUIIOB
opraHuzalMi Tpyna B  pabote
OMOIMOTEKHU.

[IK 2.5. Co0lntogaTe 3THYECKUE U
npaBOBbIE  HOpPMBI B cdepe
npoeccuoHaNbHOM NeSITEIbHOCTH.
IIK 3.1. Co3naBath yCHOBUS Jid

peanuzanuu TBOPYECKUX
BO3MOXKHOCTEH MOJIb30BaTEIICH,
MOBBIIIATh WX  00pa30BaTENIbHBIM,
npodeccruoHanbHbIN YPOBEHb
UH()OPMAIIMOHHOM KYJIBTYPHI.

IIK 3.2. OO0ecrieunBaTh
nudepeHIIMpoOBaHHOE
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OubIMoTEeUHOE o0cITy)KUBaHHE
MOJIh30BaTENCH OUOIMOTEKH.

IIK 3.3. Peanu3oBbIBaTh J1O0CYIOBBIE
u BOCIIUTATENIbHBIC  (YHKIIUU
OMOINOTEKHY.

[IK 3.4. IIpunoOwmate noas3oBaTenei
OMOMMOTEKM K HAIMOHAIBHBIM M
PErHOHANILHBIM TPAUIIUSM.

IIK 3.5. Bnanets KyJabTypol YCTHOM

u MUCbMEHHOU peun,
npodeccruoHanbHON
TEPMHUHOJIOTHUEMN.

IIK 4.1. Ucnonb3oBaTh MPUKIIATHOE
MporpaMMHOE  OOECIICUCHHE B
dbopmMupoBaHUU OMOJIMOTEUHBIX
donHmOB 151 MH(}OPMAIMOHHO-
MTOMCKOBBIX CUCTEM, B
OMOIMOTEYHOM M HH(DOPMALMOHHOM
00CITyKUBAHUHU.

I[IK 4.2. Wcnons3oBaTh 0a3bl
JTAaHHBIX.

IIK 4.3. Ucnonb3oBaTh VMHTEpHET -
TEXHOJIOTHHU.

Hrorosas OLCHKA I10 IMMPAaKTHUKE

PykoBoauTenb NpakTUKU OT OpraHUu3aluu:

/
MHOAMNUCH ®UO, 10TKHOCTD
PykoBoauTenb NpakTUKU OT 00pa30BaTeIbHON OpraHU3aIUN:
/
MOAIKUCH ®UO, 10mKHOCTD
Hara « _ » 201
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. punioxenne Ne4
OTYET [10 UTOT'AM CAMOCTOSATEJIBHOU PABOTHI
JUIA CTYJEHTOB B [IEPUO ITPOXOXJIEHUSA TTPAKTUKU

QUO
oOyyvaromuiics (ascs) Kypca, TPYIIIbI CHEIUaTbHOCTH:

K00 u HaumeHoeaHue

mpotien (Jia) MpOu3BOACTBEHHYIO MPAKTHKY O MPOPECCHOHATBHOMY MOIYJTIO
HaumeHosanuenpogpe

CCUOHATIbHO20 ManJ‘l}l, 6uUoa Npakmuxku

B 00BEME qac.c « » 20 I. II0 « » 20 I.
B OpraHu3aiuu

HAUMEHOBAHUe Opeanu3ayuU, PUOUYecKuil aopec

Ne HaumeHoBaHnue 3agaHus KounyecTBo ®opma oT4yera
n/n YacoB MJIM OLl€HKA
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PykoBoautens npaktuku ot OI'BITOY «KOKK»
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